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Index of ICC Administrative Issuances  

 

Last update: 20 April 2019 

 

The present Index is submitted by the ICCBA Legal Advisory Committee (“LAC”) 

following a review and analysis of the publicly available version of the Vademecum of 

Administrative Issuances. It is an update and extension of the earlier version of the index 

produced by the LAC in October 2017.  

 

The ICC internal policy and administrative framework is governed by a set of 

administrative issuances (Presidential Directives, Administrative Instructions, 

Information Circulars, others) enacted by the Organs of the Court. Although these 

provisions primarily govern the administrative internal functioning of the Court, some of 

these have a direct impact on the work of Counsel and Support Staff. Namely, certain 

administrative issuances specify that they apply to Counsel, while others are of general 

relevance to the activities of the Court as a whole. The earlier version of the present index 

was limited to a selection of those administrative issuances which were deemed of 

relevance for Counsel and support staff. In order to enhance Counsel’s and support staff’s 

knowledge and understanding of the applicable policy and administrative framework of 

the International Criminal Court and in light of current discussions on the possibility of 

extending some aspects of the status of staff members to support staff, the present version 

is no longer selective and covers all administrative issuances in force at the Court at the 

time of its submission, i.e. April 2019.  

 

An equivalent version of the Index is also available on the ICC website (Vademecum of 

Administrative Issuances page), but was not updated since 15 June 2015. The present 

updated version is a pro bono contribution of the ICCBA to the proper administration of 

the Court, consistent with its mandate of “enhancing the quality of justice at the ICC 

required under the provisions of the Rome Statute and other recognized texts” pursuant to 

Article 2(5) of the Constitution of the ICCBA. Its publication by the ICCBA shall not 

prevent the ICC from updating its own version of the present index by inserting the same 

or equivalent information in its Vademecum of administrative issuances.  

 

The present Index may thus be updated with new issuances once available. All 

administrative issuances referred to in the present Index should be available online on the 

website of the Court at: https://www.icc-cpi.int/resource-library/Pages/vademecum.aspx  

 

In its Judgment No. 3907 of January 2018, the ILOAT – which is the ultimate body of 

appeal for administrative appeals and disciplinary decisions against staff members – ruled 

that non-compliance with the promulgation procedure set forth in Presidential Directive 

ICC/PRESD/G/2003/001 was a cause of unlawfulness of the resulting administrative 

issuances. A list of such administrative issuances which were not promulgated in 

accordance with the applicable procedure is appended to the present index and each 

https://www.icc-cpi.int/resource-library/Vademecummain_docs/Topical_Index-Update2_2015.pdf
https://www.icc-cpi.int/resource-library/Vademecummain_docs/Topical_Index-Update2_2015.pdf
https://www.icc-cpi.int/resource-library/Pages/vademecum.aspx
https://www.ilo.org/dyn/triblex/triblexmain.fullText?p_lang=en&p_judgment_no=3907&p_language_code=EN
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reference to the provisions of the relevant administrative issuances is followed by “(!)” to 

warn users about their questionable legality.  

 

 

Administrative Issuances 
 Categories………………………………………….. ICC/PRESD/G/2003/001,  

    sect. 1.1-1.2 

 Central Registry……………………………………. ICC/PRESD/G/2003/001,  

    sect. 6 

 Classification………………………………….…….ICC/INF/2012/020 

 Implementation by other Administrative Issuances... ICC/PRESD/G/2014/002 (!),  

    sect. 6.1 

   ICC/PRESD/G/2014/003 (!),  

    sect. 5.1 

   ICC/AI/2006/002, sect. 2.6 

 Interpretation………………………………………. ICC/PRESD/G/2003/001,  

    sect. 1.4, 7 

   ICC/INF/2014/011 REV. 1  

    (!), sect. 6 

 Promulgation 

  Administrative Instructions………………… ICC/PRESD/G/2003/001,  

    sect. 3.2-3.4, 5-6 

   ICC/AI/2004/001 

   ICC/AI/2004/002 

  Information Circulars…………………….... ICC/PRESD/G/2003/001,  

    sect. 4.2-4.3, 5-6 

  Presidential Directives…………………….. ICC/PRESD/G/2003/001,  

    sect. 2.4-2.6, 5-6 

   ICC/INF/2003/001 

  Provisional Promulgation…………………. ICC/AI/2016/003 Rev. 1 

 Review…………………………………………….. ICC/PRESD/G/2005/001,  

    sect. 5.1 

   ICC/PRESD/G/2016/001,  

    sect. 5.1 

   ICC/AI/2016/001, sect.16.1 

   ICC/AI/2016/002/Cor.1, sect.  

    8.1 

   ICC/AI/2017/006, sect. 1.2 

 Retroactive Application…………………………… ICC/AI/2016/003 Rev. 1, sect.  

    2.1 

   ICC/AI/2016/004, sect. 6.1 

   ICC/AI/2016/007, sect. 3.10,  

    4.2 

   ICC/AI/2017/002, sect. 7.1 

   ICC/AI/2018/002 (!), sect.  

    8.2 
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 Scope 

  Administrative Instructions………………… ICC/PRESD/G/2003/001,  

    sect. 3.1 

  Information Circulars…………………….... ICC/PRESD/G/2003/001,  

    sect. 4.1 

  Presidential Directives…………………….. ICC/PRESD/G/2003/001,  

    sect. 2.1-2.3 

   ICC/PRESD/G/2016/001,  

    sect. 5.2 

 Standard Operating Procedures……………………. ICC/AI/2018/002 (!),  

    sect. 5.13 

   ICC/HRS/2007/7729 (!),  

    sect. 4.1  

 

Amendments to Staff Rules / Regulations………………. Staff Regulation 12.1 

   Staff Rule 112.1 

   ICC/PRESD/G/2014/001 

   ICC/PRESD/G/2016/002 

   ICC/AI/2016/003 Rev. 1 

 

Appeal against Administrative Decisions 

 Appeals Board……………………………………… Staff Regulation 11.1 

   Staff Rule 111.2 

   ICC/INF/AB 

 ILOAT……………………………………………... Staff Regulation 11.2 

   Staff Rules 111.3 (h), 111.5 

   ICC/INF/2007/001 (!) 

 Appeal against Decision to Abolish Post………….. ICC/INF/2014/011 REV. 1  

    (!), sect. 16, 20 

 Appeal against Medical Decisions……..……….….. Staff Rule 106.11 

   ICC/AI/2011/005, sect. 4.8- 

    -4.10 

 Appeal against Reclassification Decisions………… ICC/AI/2018/002 (!), sect. 6 

 Procedure……………………………………………Staff Regulation 11.1 

   Staff Rule 111.1(b)-(e), 

    111.2 (i)-(l), 111.3, 111.5 

   ICC/INF/2006/003 (!) 

   ICC/INF/2007/001 (!) 

 Reassessment and Appeal of Decisions of  

  Decisions on Flexible Hours Arrangements…….. ICC/AI/2019/002, sect. 8.5 

 Right to appeal………………………………………Staff Rule 111.1(a) 

 Suspension of the Decision during Appeal………… Staff Rule 111.4 

 

Appointment…………..………………………………….. Staff Regulation 4.1 

 Assignment Grant………………………………….. Staff Rule 107.14 

   ICC/AI/2016/007, sect. 3.15- 
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    -3.18 

   ICC/INF/2012/019, sect. 3.1 

   UNSC, sect. II.D 

 Categories of Personnel 

  Change of Category………………………... ICC/INF/2007/004 (!), sect.  

    3(e) 

  Definition….……....……………………….. ICC/INF/2007/004 (!),  

    Annex 

   UNSC, sect. VI.A 

  General Services 

   - International Recruitment………… ICC/AI/2016/004, sect. 1.10 

   - Local Recruitment…………………Staff Rule 104.9(a)-(b) 

    UNSC, sect. VI.A, VI.J 

  Professional 

   - International Recruitment………... Staff Rules 104.9(c)-(d),  

     104.10 

    UNCS, sect. I.A 

 Criteria…………………………………………….. Staff Regulations 4.2-4.4, 9.5 

   Staff Rules 104.1 (c),  

    104.12 (a), 104.18 

   ICC/AI/2005/006 

   ICC/AI/2012/001, sect. 8.2 

   ICC/AI/2013/003, sect. 8.11 

   ICC-ASP/1/Res. 10  

    (applicable through  

    ICC/PRESD/G/2014/001),  

    sect. 3-4 

   ICC/INF/2014/011 REV. 1(!), 

    sect. 33-39, 42-44, 46 

   Recruitment Guidelines (!),  

    sect. 2.1-2.3, 3.1, 6.3, 10.3- 

    -10.4  

  Consultants and Individual Contractors…… ICC/AI/2016/002/Cor.1, sect.  

    4.5 

 Designation of Beneficiaries……………………….. Staff Rule 104.14 

 Duration……………………………………………. ICC/AI/2013/005, sect. 2 

  Consultants and Individual Contractors…… ICC/AI/2016/002/Cor.1, sect.  

    6.11-6.14 

  Short-Term Appointment…………………… ICC/AI/2016/001, sect. 3.1,  

    3.3, 3.7-3.8, 13.2 

 Extension / Renewal………….………..…………... Staff Regulation 4.5 (a) 

   Staff Rule 104.5 

   ICC/AI/2013/005, sect. 2.2- 

    -2.4, 3 

  Short-Term Appointment………………….. ICC/AI/2016/001, sect. 3.5- 

    -3.6, 13 
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 Grade and Step 

  Definition….……………..………………… Staff Rules 103.1-103.2 

   ICC/INF/2007/004 (!),  

    Annex 

   UNCS, sect. I.B 

 Letter of Appointment………………………………Staff Rule 104.1 (d), 104.2 

   ICC/AI/2016/001, sect.4.9 

 Medical Clearance…………………………………. Staff Regulation 4.6 

   Staff Rules 104.1(c),  

    104.13(a), 106.11 

   ICC/AI/2005/006, Sect. 4.5 

   ICC/AI/2016/001, sect.4.7,  

    4.9, 5 

   ICC/AI/2016/002/Cor.1, sect.  

    5.3-5.4 

   Recruitment Guidelines (!),  

    sect. 10.3 

 Oath………………………………………………… Staff Regulation 1.1(b) 

 Offer of Appointment……………………………… Staff Rule 104.1(a)-(b) 

 Probationary Period………..………………………. Staff Regulation 4.5 (b) 

   ICC/AI/2013/004 

   ICC/AI/2013/005, sect. 2.1 

   ICC/AI/2016/002/Cor.1, sect.  

    3.2(a) 

  Confirmation of Appointment……………… ICC/AI/2013/004, sect. 6,  

    8.2 (h) 

  Duration……………………………………. Staff Rule 104.7 

   ICC/AI/2013/004, sect. 3, 5.1 

   ICC/AI/2013/005, sect. 2.1 

  Extension…………………………………… ICC/AI/2013/004, sect. 5,  

    8.2 (h) 

  Non-Confirmation of Appointment………… Staff Rule 104.8 

   ICC/AI/2013/004, sect. 7,  

    8.2 (h) 

  Performance appraisal…………………….. ICC/AI/2013/004, sect. 4, 8 

  Purpose…………………………………….. ICC/AI/2013/004, sect. 1 

  Scope………………………………………. ICC/AI/2013/004, sect. 2, 3.1 

 Recruitment Process……………………………….. Staff Regulation 4.3  

   ICC-ASP/1/Res. 10 

    (applicable through  

    ICC/PRESD/G/2014/001),  

    sect. 2-3 

   ICC/INF/2014/011 REV.1 (!), 

    sect. 31-32, 40-41 

   Recruitment Guidelines (!),  

    sect. 1, 2.4, 3.2-3.3, 4-11 
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  Application…………………………………. Recruitment Guidelines (!), 

    sect. 4.1-4.3 

  Competitive Evaluation…………………….. ICC-ASP/1/Res. 10 

    (applicable through  

    ICC/PRESD/G/2014/001),  

    sect. 3 

   Recruitment Guidelines (!),  

    sect.  7.1-7.3 

   ICC/AI/2016/001, sect. 4.6 

   ICC/AI/2016/002/Cor.1, sect.  

    4.1, 7.1(c) 

  External / Internal Candidates…………….. Staff Rule 104.18 

   ICC/AI/2016/001, sect. 6.1 

   ICC/INF/2014/011 REV. 1(!),  

    sect. 46 

  Interview Panel…………………………….. Recruitment Guidelines (!),  

    sect. 5.1-5.3, 6.1-6.2, 7.1- 

    -7.3,  8.1-8.3, 9.1 

   ICC/AI/2016/001, sect. 4.6 

  Priority Candidates…………………………ICC/INF/2014/011 REV.1 (!),  

    sect. 33-39 

  Publicity of the Vacancy Announcement........ ICC-ASP/1/Res. 10 

    (applicable through  

   ICC/PRESD/G/2014/001),  

   sect. 2 

   Recruitment Guidelines (!),  

    sect. 3.2-3.3, 4.4 

   ICC/AI/2016/001, sect. 4.4 

   ICC/AI/2016/002/Cor.1, sect.  

    4.1 

  Reference Verification……………………... Recruitment Guidelines (!),  

    sect.10.4 

   ICC/AI/2016/001, sect.4.8 

   ICC/AI/2016/002/Cor.1, sect.  

    5.1-5.2 

  Roster……………………………………….ICC/INF/2014/011 REV.1 (!),  

    sect. 38, 46 

   Recruitment Guidelines (!), 

    sect.4.3, 9.1, 11.1-11.5 

   - Consultants and Individual  

    Contractors……………………… ICC/AI/2016/002/Cor.1, sect.  

      4.3 

  Selection Committee (Selection Review  

   Board)…………………………………… ICC-ASP/1/Res. 10 

    (applicable through  

    ICC/PRESD/G/2014/001),  
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    sect. 5 

   ICC/AI/2015/001 

   ICC/INF/2014/011 REV.1 (!),  

    sect. 32 

   ICC/INF/SC (!) 

   Recruitment Guidelines (!),  

    sect. 10.1 

  Short-Term Appointment…………………… ICC/AI/2016/001, sect. 4 

 Re-employment…………………………………….. Staff Rule 104.6 (a) 

  Reinstatement………………………………. Staff Rule 104.6 (b)-(c) 

 Security Clearance…………………………………. Recruitment Guidelines (!),  

    sect.10.4 

   ICC/AI/2016/001, sect. 4.7 

   ICC/AI/2016/002/Cor.1, sect.  

    5.1 

 Staff Members’ Family Members or Spouse………. ICC/AI/2016/002/Cor.1, sect.  

    3.9-3.11 

 Starting Date……………………………………….. Staff Rule 104.3 

 Temporary Assignment…………………………….. ICC/AI/2016/001, sect.4.10 

 Types of Appointment 

  Consultants / Individual Contractors……… Staff Regulation 4.7 

   ICC/AI/2016/002/Cor.1 

- Exclusion of Counsel and  

Members of Legal Teams……. ICC/AI/2016/002/Cor.1, sect.  

  1.4 

  Internship…………………………………... Staff Regulation 4.7 

   ICC/AI/2017/004 

  Fixed-Term Appointment…………...……… Staff Regulation 4.5 (a)-(b) 

  Other Personnel……………………………. Staff Regulation 4.7 

  Pro Bono Contracts……………………….. ICC/AI/2016/002/Cor.1, sect.  

    6.25 

  Short Term Appointment…………………… Staff Regulation 4.5(a) 

   ICC/AI/2016/001 

   - Inapplicability of Staff Rules…….......ICC/AI/2016/001, sect. 2.3- 

     -2.4 

  Special Advisor……………………………. ICC/AI/2016/002/Cor.1, sect.  

     1.3, 2(d) 

  Visiting Professional………………………. ICC/AI/2017/005 

See also Classification of Posts, Duties and Functions, Field Duty Station, Internship 

Programme, Official Status File, Salary and Allowances, Travel and Removal Expenses, 

Visiting Professional Programme, Working Hours 

 

Archiving 

 ICC Records……………………………………….. ICC/AI/2015/002, sect. 1,  

    5.1 

   ICC/AI/2017/001, sect. 1.2 
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  Authoritative Version……………………… ICC/AI/2015/002, sect. 3 

  Categorisation……………………………… ICC/AI/2015/002, sect. 5 

  Circulation…...…………………………….. ICC/AI/2015/002, sect. 5.2 

  Disposal……………………………………. ICC/AI/2015/002, sect. 1.2,  

    1.4, 1.17, 5.5-5.7 

 Official Status File…………………………………. ICC/AI/2008/002, sect. 2.9 

 Retention Period……………………………………ICC/AI/2007/001 (!), sect. 12,  

    33 

   ICC/AI/2015/002, sect. 1.14- 

    1.15, 4 

 

Auditing………..……………………………………..…… ICC/PRESD/G/2009/001 

   ICC/PRESD/G/2015/001 

   ICC/AI/2004/005, sect. 5 

   ICC/INF/2008/003 (!), sect.  

    8-iv, 8-v 

 

Classification of Posts…….……………………………… Staff Regulation 2.1 

   Staff Rule 102.1 

   ICC/AI/2018/002 (!) 

   ICC/INF/2014/003, Annex,  

    p. 3 

   UNCS, sect. I.A, VI.A 

 Classification Advisory Board…………………….. ICC/AI/2018/002 (!), sect. 3,  

    4.5-4.10 

 Upgrading / Downgrading (Reclassification)……… ICC/AI/2018/002 (!), sect. 2,  

    4.2-4.12, 5 

   ICC/INF/2005/004 (!), sect.  

    5-10 

   ICC/INF/2007/004 (!), sect.  

    3(a)-(d), (f), 4 

   ICC/INF/2014/011 REV.1 (!),  

    sect. 24-30 

  Downgrading from Professional to General  

   Service Category………………………….. ICC/AI/2018/002 (!), sect.  

     5.6 

  Reassignment of Incumbents………………. ICC/AI/2018/002 (!), sect.  

    5.7-5.13 

  Upgrading from General Service to  

   Professional Category…………………….. ICC/AI/2018/002 (!), sect.  

     5.2-5.5 

 

See also Duties and Functions 

 

Confidentiality…………………………………………….. ICC/PRESD/G/2005/001 

 Access to Information……………………………… ICC/AI/2006/002, sect. 11- 
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    -13 

   ICC/AI/2007/001 (!), sect. 15 

   ICC/AI/2007/003 

 Breach 

  Compromise of Information Security………. ICC/AI/2007/001 (!), sect.  

    38.1 

  Containment……………………………….. Staff Regulation 1.2(j)(v) 

  Reporting……………………………………Staff Regulation 1.2(j)(iv) 

   ICC/PRESD/G/2005/001,  

    sect. 3.8, 4.2-4.3 

   ICC/AI/2007/001 (!), sect.  

    38.2-38.6 

   ICC/AI/2007/002, sect. 7.1 

  Sanction……………………………………. Staff Regulation 10.2(b)  

   Staff Rule 110.7(b) 

   ICC/AI/2007/001 (!), sect.  

    40.3 

   ICC/AI/2011/02, sect. 5.3 

    (j)-(l) 

 Classification of Information 

  Authority to Classify Information………….. ICC/AI/2006/002, sect. 4.1,  

    4.4-4.9 

   ICC/AI/2007/001 (!), sect. 8- 

    -9 

   ICC/AI/2007/005, sect. 3.2- 

    -3.7, 9.1 

  Criteria…………………………….……..… Staff Rule 101.4(b) 

   ICC/PRESD/G/2005/001,  

    sect. 3.1-3.5 

   ICC/AI/2007/001 (!), sect.  

    3.2, 4-5 

  Levels of Classification…………………….. ICC/AI/2007/001 (!), sect.  

    3.3, 5 

   ICC/AI/2007/005, sect. 3.1 

  Termination / Amendment to Classification.. ICC/AI/2006/002, sect. 7-8 

   ICC/AI/2007/001 (!), sect.  

    10-11, 40.4 

   ICC/AI/2007/005, sect. 9.2,  

    10.2 

   ICC/INF/2012/020 

 Classified Information 

  Administrative issuances…………………… ICC/INF/2012/020 

  Complaints Based on Discrimination……… ICC/AI/2005/006, sect. 5.3 

  Complaints Based on Harassment…………. ICC/AI/2005/005, sect. 6.4 

  Declaration of Interest Statement………….. ICC/AI/2015/005, sect. 11.1 

  Declaration of Related Party Transaction…. ICC/AI/2015/005, sect. 11.2 
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  Financial Disclosure Statement……………. ICC/AI/2015/005, sect.11.1 

  Information to the Audit Committee……….. ICC/PRESD/G/2009/001,  

    sect. 6.3 

   ICC/PRESD/G/2015/001 

  Information Provided by Governmental or  

   Intergovernmental Organizations………. ICC/AI/2006/002 

  Medical Records…………………………… ICC/AI/2011/005, sect. 1.5 

  Official Status File…………………………. Staff Rule 104.16(a) 

   ICC/AI/2008/002, sect. 2.5- 

    -2.8 

 Consultants and Individual Contractors……………. ICC/AI/2016/002/Cor.1, sect.  

    6.8-6.9 

 Information Security……………………………….. ICC/AI/2017/001, sect. 1.4,  

    3.1.4 

 Investigators……………………………………….. ICC/AI/2008/005, sect. 5-6 

 Staff Duty………………………………………….. Staff Regulation 1.1(b), 1.2(j) 

   Staff Rule 101.4(a), (c)-(d) 

   ICC/PRESD/G/2005/001,  

    sect. 3.8 

   ICC/AI/2011/02, sect. 2.1 

   ICSC-SoC, sect. 39 

See also Auditing, Disciplinary Matters, Security, Separation from Service 

 

Conflict of Interest………………………………………. Staff Regulation, sect. 1.2(g),  

    (m) 

   Staff Rules 101.6, 104.12(b) 

   ICC/AI/2011/002, sect. 4,  

    5.3(o) 

   ICSC-SoC, sect. 23 

 Disclosure of Interests and Assets…………………. ICC/AI/2015/005, sect. 1-12 

   ICSC-SoC, sect. 24 

  Declaration of Interests Statement…………. ICC/AI/2015/005, sect. 3.2- 

    -3.3, 5, 8-10, 11.1, 12 

  Declaration of Related Party Transaction…. ICC/AI/2015/005, sect. 6-10,  

    11.2, 12 

  Financial Disclosure Statement……………. ICC/AI/2015/005, sect. 3.1,  

    3.3, 4, 8-10, 11.1, 12 

 

Coordination Council 

 Authority to Issue Decisions……………………...... ICC/AI/2017/001, sect. 3.2 

   ICC/AI/2017/003, Sect.6.2 

 Information Management and Information  

  Technology……………………………………… ICC/AI/2017/001, sect. 3.1- 

     -3.2 

 Risk Management………………………………….. ICC/AI/2017/003, Sect. 6.2 
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Disciplinary Matters 

 Disciplinary Procedure 

  Decision to Impose Disciplinary Measures... Staff Regulation 10.2(a) 

   ICC/AI/2008/001, sect. 6.1 

   ICC/AI/2011/02, sect. 6.1 

  Disciplinary Advisory Board (Composition). Staff Regulation 10.1 

   Staff Rule 110.3  

   ICC/AI/2008/001, sect. 3.5 

   ICC/INF/2007/003 (!), Rules  

    4, 18 

   ICC/INF/DAB 

  Disciplinary Advisory Board (Procedure)... Staff Rules 110.3 (i)-(l),  

    110.4 

   ICC/AI/2008/001, sect. 3.4,  

    4-5 

   ICC/INF/2007/001 (!) 

   ICC/INF/2007/003 (!), Rules  

    3, 5-15 

  Guarantees of Due Process………………... Staff Rule 110.2 

   ICC/AI/2008/001, sect. 2.1,  

    2.6, 2.8, 3.4 

  ILOAT……………………………….……... Staff Rule 110.8 

   ICC/AI/2008/001, sect. 6.4- 

    -6.5 

  Preliminary Investigation…………………... ICC/PRESD/G/2014/003 (!), 

    sect. 4.4 

   ICC/AI/2008/001, sect. 2.1,  

    2.3 

   ICC/AI/2011/002, sect. 6.2 

  Referral to Disciplinary Advisory Board….. Staff Rules 110.2(b), 110.4(a) 

   ICC/AI/2008/001, sect.2.9(b), 

    3 

  Specific Procedure: Discrimination….….… ICC/AI/2005/06, sect. 5-6 

   ICC/AI/2008/001, sect. 2.9(d) 

  Specific Procedure: Harassment……….…. ICC/AI/2005/05, sect. 3.7, 6- 

    -7 

   ICC/AI/2008/001, sect. 2.9(d) 

  Specific Procedure: Investigators…………. ICC/AI/2008/005, sect. 10 

  Specific Procedure: Whistleblower  

   Protection……………………………….. ICC/PRESD/G/2014/003 (!), 

     sect. 4.6-4.8 

 Disciplinary Measures (Sanctions)………………... Staff Rules 110.6-110.7 

   ICC/AI/2011/002, sect. 5.4  

 Mention in the Official Status File………………….ICC/AI/2008/002, sect. 2.2 

 Other Possible Actions…………………………….. ICC/PRESD/G/2014/002 (!),  

    sect. 5.2, 5.4 
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   ICC/AI/2011/02, sect. 5.4 

 Short-Term Appointment………………………….. ICC/AI/2016/001, sect.15 

 Summary Dismissal………………………………... Staff Regulation 10.2 (b) 

   Staff Rules 110.2 (c),  

    110.5 (c), 110.7 

   ICC/AI/2008/001, sect. 2.9(c) 

  Probationary Period………………………. ICC/AI/2013/004, sect. 7.4 

  Request for Review of Summary Dismissal...  ICC/AI/2008/001, sect. 6.2- 

    -6.3 

   ICC/INF/2007/003 (!), Rules  

    16-17 

 Suspension during Disciplinary Proceedings……… Staff Rules 110.5,  

    110.6(b)(iii)  

   ICC/AI/2008/001, sect. 2.4- 

    -2.5, 2.7 

 Unsatisfactory Conduct 

  Definition…..………………………………. Staff Regulation 10.2(a)  

   Staff Rule 110.1 

   ICC/AI/2008/001, sect. 2.2 

   ICC/AI/2011/002. sect. 5.1- 

    - 5.2 

  List…………………………………………. ICC/PRESD/G/2014/002 (!),  

    sect. 4.2, 5.2 

   ICC/PRESD/G/2014/003 (!), 

    sect. 4.3 

   ICC/AI/2004/006, sect. 2.3 

   ICC/AI/2005/005, sect. 7.4,  

    7.6 

   ICC/AI/2005/006, sect. 6.4 

   ICC/AI/2006/001, sect. 12.1 

   ICC/AI/2006/002, sect. 28.6 

   ICC/AI/2007/001 (!), sect.  

    40.3 

   ICC/AI/2007/002, sect. 7.2 

   ICC/AI/2007/003, ect. 22.2 

   ICC/AI/2007/005, sect. 10.1 

   ICC/AI/2007/006, sect. 15.1 

   ICC/AI/2008/001, sect. 2.2 

   ICC/AI/2008/005, sect. 10 

   ICC/AI/2011/002, sect. 5.3 

   ICC/AI/2015/002, sect. 6.3 

   ICC/INF/2008/003 (!), sect.  

    8(iii) 

  Retaliation against Whistleblowers……….. ICC/PRESD/G/2014/003 (!), 

    sect. 2.2, 4.1-4.2, 4.6 

See also Confidentiality, Properties and Assets 
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Duties and Functions 

 Additional Duties and Functions .….....….……..…  Staff Rules 101.3(e)-(f),  

    103.11 

   ICC/HRS/2007/7385, sect.  

    1.2-1.3, 2.1 (!) 

 Description…………………………………………. Staff Rule 101.3(e) 

   Recruitment Guidelines (!),  

    sect. 3.1 

  Consultants and Individual Contractors…… ICC/AI/2016/002/Cor.1, sect.  

    3.13-3.15 

 Job Description…………………………………….. ICC/INF/2007/004 (!),  

    Annex 

 Work Survey……………………………………….. ICC/INF/2007/004 (!),  

    Annex 

   Recruitment Guidelines (!),  

    sect. 3.1 

See also Appointment, Classification of Posts, Salary and Allowances 

 

Elected Officials 

 Applicability of Administrative Issuances………... ICC/PRESD/G/2005/001, 

sect. 2 

   ICC/PRESD/G/2014/002 (!), 

sect. 4 

   ICC/PRESD/G/2014/003 (!), 

sect. 1.1(a), 1.2-1.3, 3.1(a) 

   ICC/AI/2005/001, sect. 1.1 

   ICC/AI/2005/004, sect. 1 

   ICC/AI/2006/001, sect. 1(f) 

   ICC/AI/2007/001 (!),  

    sect. 1.28 

   ICC/AI/2007/002, sect. 1.5 

   ICC/AI/2007/003, sect. 1.20 

   ICC/AI/2007/004, sect. 1.7 

   ICC/AI/2007/006, sect. 1.3 

   ICC/AI/2013/001, sect. 2.2 

   ICC/AI/2015/005, sect. 2(d), 

3.1(a), 6.1(a) 

 

Field Duty Station 

 Assignment Grant…………………………………..Staff Rule 107.14(c)(ii) 

 Categories of Duty Stations………………………... ICC/AI/2016/004, sect.1.7 

 Change of Duty Station Status…………………….. ICC/AI/2016/004, sect. 1.14 

 Classification as Family / Non-Family Duty Station ICC/AI/2016/004, sect.1.8 

   ICC/INF/2011/012, sect. 2 

   ICC/INF/2012/010, sect. 2 
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   ICC/INF/2013/007, sect. 2-3 

   ICC/INF/2013/009, sect. 2 

   ICC/INF/2015/010, sect. 2 

 Mobility and Hardship Scheme……………………. ICC/AI/2016/004 

   ICC/AI/2016/007, sect. 3.10- 

    -3.13 

   ICC/INF/2012/010, sect. 2 

 Official Holidays…………………………………… Staff Rule 105.1 

   ICC/AI/2016/001, sect.9.1 

   ICC/HRS/2007/7229 (!),  

    sect.3 

 Property Management……………………………… ICC/AI/2013/001, sect. 2.4 

 Rest and Recuperation……….…………………….. ICC/AI/2016/001,  Annex 

   ICC/AI/2017/002 

   ICC/AI/2017/002, Annex 

   ICC/INF/2012/010, sect. 2 

   ICC/INF/2013/007, sect. 4-5 

   ICC/INF/2015/010, sect. 4.5 

  Short Term Appointments………………….. ICC/AI/2017/002, Sect. 1.1 

  Transitional Measures for Kinshasa………. ICC/AI/2017/002, Sect. 6 

 Security…………………………………………….. ICC/INF/2008/003 (!),  

    Appendix I, sect. 3 

   ICC/INF/2011/006 (!), sect.  

    2.1-2.3 

  Personnel on Mission to the Field…………. ICC/INF/2011/006 (!), sect.  

    2.2-2.4 

 Special Operations Approach……………..……..… ICC/INF/2011/012, sect. 2 

   ICC/INF/2012/010, sect. 2 

   ICC/INF/2013/007, sect. 3 

  Abolition and phasing out……………..…… ICC/AI/2012/004, sect. 1.3, 

3-6 

 Staff National from Country of Field Duty Station... ICC/AI/2016/004, sect.1.6  

See also Appointment, Procurement, Salary and Allowances, Security, Travel and 

Removal Expenses 

 

Financial Administration 

 Accounting 

  Authority for Accounting Functions……….. FRR Rule 111.1 

   ICC/AI/2013/001, sect. 2.7 

  Deposit of Other Income ………..…………. FRR Rule 107.2(c) 

  Foreign Currencies…………………………. FRR Rules 111.4-111.5 

  Investments…………………………………. ICC/AI/2018/001, sect. 11-12 

  Monthly Reconciliation of Bank Accounts…. FRR Rule 108.7 

  Recording of Transactions…………………. FRR Rule 111.3 

  Sales of Property…………………………… FRR Rule 111.6 

  Signatory Authority on Bank Accounts…..... FRR Rules 108.1-108.2 
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 Approving Officers 

  Designation………………………………… FRR Rule 110.5(a) 

  Functions and Responsibilities…………..… FRR Rule 110.3, 110.5(b)-(c) 

  Incompatibility with Certifying Function…...FRR Rule 110.5(d) 

  Prohibition of Delegation………………….. FRR Rule 110.5(d) 

 Certifying Officers 

  Designation………………………………… FRR Rule 110.4(a) 

  Functions and Responsibilities…………..… FRR Rule 110.3, 110.4(b), 

110.7 

   ICC/AI/2015/005, sect. 3.1(g) 

  Incompatibility with Approving Function...... FRR Rule 110.5(d) 

  Prohibition of Delegation………………….. FRR Rule 110.5(d) 

 Delegation of Authority…………………………… FRR Rule 101.1(d) 

   ICC/AI/2018/001, sect. 3 

 Disbursement and Payment 

  Authority to Make Disbursements /Payments FRR Regulation 10.1(b) 

   FRR Rule 110.3 

  Progress Payment………………………….. FRR Rule 108.6(b) 

  Prohibition of Advanced Payments………… FRR Rule 108.6(a) 

  Requirement of a Written Receipt………….. FRR Rule 108.5(c) 

 Establishment of Trust Funds……………………… ICC/PRESD/G/2004/002 

   ICC/AI/2004/005 

 Financial Liability of Staff………………………… FRR Rule 108.4(d) 

   Staff Rule 101.3(d) 

   ICC/AI/2005/004, sect. 1, 6- 

   -7 

 Foreign Currencies 

  Accounting…………………………………. FRR Rules 111.4-111.5 

  Exchange…………………………………… FRR Rule 108.3 

 General Principles………………………………….. FRR Rule 101.1(c)  

 Incurring Obligations 

  Authority to Incur Obligations…………….. FRR Regulation 10.1(b) 

   FRR Rule 110.3 

   ICC/AI/2004/006, sect. 1 

   ICC/AI/2013/002, sect. 1 

  Clearance by Registry Legal Advisory  

   Services Section………………………….. ICC/AI/2004/006, sect. 2.2 

  Exceptions………………………………….. ICC/AI/2004/006, sect. 2.3 

  Periodic Review of Outstanding Obligations FRR Rule 110.7 

  Requirement of an Obligating Document….. FRR Rule 110.8 

  Reservation of Appropriate Credits………... FRR Rule 110.6 

 Investment 

  Authority to Make Investment Transactions.. FRR Rule 109.3(b) 

   ICC/AI/2018/001, sect. 3, 9.2  

  Investment Review Committee……………... ICC/AI/2012/002, Anx 1 

   ICC/AI/2018/001, sect. 8, 10,  
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    Anx 1 

  Surplus Funds……………………………… ICC/AI/2012/002 

   ICC/AI/2018/001, sect. 4-5 

  Tendering Procedure………………………. ICC/AI/2018/001, sect. 7 

  Types of Investments……………………….. ICC/AI/2018/001, sect. 6, 9 

 Losses of Cash and Receivables 

  Investigation and Liability…………………. FRR Rule 110.10 

   ICC/AI/2019/001, sect. 1.3 

 Other Income 

  Authority to Receive Money……………….. FRR Regulation 10.1(b) 

   FRR Rule 107.2(b) 

  Obligation to Issue Official Receipt………... FRR Rule 107.2(a) 

  Deposit of Received Money………………… FRR Rule 107.2(c) 

 Petty Cash 

  Authority to Advance Petty Cash…………... FRR Rule 108.4(a) 

   ICC/AI/2019/001, sect. 1.2 

  Liability for Petty Cash……………………. FRR Rule 108.4(d) 

   ICC/AI/2019/001, sect. 2.1 

  Petty Cash Advances Account……………… ICC/AI/2019/001, sect. 1.2 

See also Auditing, Procurement, Professional Conduct, Properties and Assets, Staff 

Member Status 

 

Information Management and Information Technology 

 Information Management Governance Board…….. ICC/AI/2017/001, Sect. 1.1,  

    2-5 

 

Internship Programme…………………………………… ICC/AI/2017/004 

 Application…………………………………………. ICC/AI/2017/004, sect. 3 

 Conditions of Service………………………………. ICC/AI/2017/004, sect. 4.4- 

    -4.7, 5.2-5.5, 6-10 

 Duration……………………………………………. ICC/AI/2017/004, sect. 4.1- 

    -4.3, 4.7, 6.3 

 Eligibility Criteria……...…………………………... ICC/AI/2017/004, sect. 2, 3.6 

 Exclusion……………………………………………ICC/AI/2017/004, sect. 2.6 

 Funded Internship………………………………….. ICC/AI/2017/004, sect. 7 

 Interns’ Duties and Responsibilities……………….. ICC/AI/2017/004, sect. 6.6- 

    -6.8 

 Settlement of Disputes…………………………….. ICC/AI/2017/004, sect. 11 

See also Appointment, Leave, Privileges and Immunities, Staff Member Status, Working 

Hours 

 

Inter-Organisational Mobility…………………………… ICC/AI/2009/001 

 Exchange of Staff………………………………….. ICC/AI/2009/001, sect. 2.2,  

    3.4 

  Right to Return……………………………... ICC/AI/2009/001, sect. 2.2(c) 

 Transfer…………………………………………….. ICC/AI/2009/001, sect. 2.1,  



Index of ICC Administrative Issuances 

 

© ICCBA – LAC, April 2019  17 

    3.5 

 See also Separation from Service 

 

Leave 

 Adoption Leave……………………………………. Staff Rule 106.7 

   UNCS, sect. III.E, VIII 

  Part-Time Employment…………………….. ICC/AI/2008/006, sect. 13 

  Short-Term Appointment…………………… ICC/AI/2016/001, sect.10.9 

   ICC/AI/2016/001,  Annex 

 Annual Leave………………………………………. Staff Regulation 5.1 

   Staff Rule 105.2 

   ICC/AI/2011/004, sect.  

    2.1(d), 2.2(b)-(c), 2.3(a),  

    2.4(a) 

   UNCS sect. III.A, VIII 

  Accrued Annual Leave….………..………… Staff Rule 105.2(a)-(b), (e),  

    (h) 

   ICC/AI/2011/004, sect. 3.3- 

   -3.6 

   ICC/AI/2011/005, sect. 5.12 

  Advanced Annual Leave…………………… Staff Rule 105.2(f) 

  Interns……………………………………… ICC/AI/2017/004, sect.9.4- 

    -9.6 

  Part-Time Employment…………………..… ICC/AI/2008/006, sect. 10 

  Short-Term Appointment…………………… ICC/AI/2016/001, sect.9.2- 

    -9.4 

   ICC/AI/2016/001,  Annex 

  Visiting Professionals……………………… ICC/AI/2017/005, sect.9.4- 

    -9.6 

 Certified Sick Leave……………………….………. Staff Regulation 6.2 

   Staff Rule 106.4 

   ICC/AI/2011/004, sect.  

   2.1(d), 2.3(a), 2.4(a), 3.7-3.10 

   ICC/AI/2011/005 

   UNCS, sect. III.B, VIII 

  Adaptation of Conditions of Work upon  

   Return……………………………………. ICC/AI/2011/005, sect. 6.1- 

      -6.2 

  Combination with Annual Leave…………… ICC/AI/2011/005, sect. 5.1- 

     -5.5 

  Direction Not to Attend Work……………… Staff Rule 104.13(c)-(d) 

    ICC/AI/2011/005, sect. 4.6 

  Entitlement………………………..………... Staff Rule 106.4(b), (g),  

     106.5(b) 

   ICC/AI/2011/005, sect. 1.3,  

    2.2, 3.1-3.2, 5.8-5.10 
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  Impact on Duration of Fixed-Term  

   Appointment……………………………… ICC/AI/2011/005, sect. 5.17- 

      -5.18 

  Impact on Other Entitlements……………… ICC/AI/2011/005, sect. 5.13 

  Interns……………………………………… ICC/AI/2017/004, sect. 9.5- 

     -9.6 

  Notification and Confirmation…………...… Staff Rules 106.4(c)-(e), (h)- 

     -(i), 106.11 

   ICC/AI/2011/004, sect. 2.2  

    (d) 

   ICC/AI/2011/005, sect. 2.3,  

    4.1-4.5 

  Part-Time Employment…………………..… ICC/AI/2008/006, sect. 12.1 

  Short-Term Appointment…………………… ICC/AI/2016/001, sect.10.2- 

     -10.3 

    ICC/AI/2016/001,  Annex 

  Sick Leave During Annual Leave….…..….… Staff Rule 106.4(f) 

    ICC/AI/2011/005, sect. 5.16 

  Sick Leave Resulting from Service-Incurred  

   Incidents………………………………….. ICC/AI/2011/005, sect. 5.6- 

      -5.7 

  Travel while on Sick Leave………………… ICC/AI/2011/005, sect.4.11- 

     -4.12 

  Visiting Professionals……………………… ICC/AI/2017/005, sect.9.5- 

    -9.6 

 Computation……………………………………….. ICC/AI/2011/004, sect. 3 

 Consultants and Individual Contractors…………… ICC/AI/2016/002/Cor.1, sect.  

    6.19 

 Emergency Leave…………….……………………..Staff Rule 106.5 

   ICC/AI/2011/004, sect.  

    2.1(d), 2.3(a), 2.4(a) 

   UNCS, sect. III.B, VIII 

  Entitlement…………………………………. ICC/AI/2011/005, sect. 3.3- 

    -3.4 

  Notification and Confirmation…………...… ICC/AI/2011/005, sect. 4.13- 

     -4.14 

  Part-Time Employment…………………….. ICC/AI/2008/006, sect. 12.2 

  Short-Term Appointment…………………… ICC/AI/2016/001, sect.10.4 

   ICC/AI/2016/001,  Annex 

 Home Leave……………………………………….. Staff Regulation 5.3 

   Staff Rule 105.6 

   ICC/AI/2011/004, sect.  

    2.1(d), 2.4(a) 

  Entitlement…………………………………. Staff Rule 105.6 (a)-(e) 

   ICC/AI/2016/005, sect.3 

  Place……………………………………….. Staff Rule 105.6(j)-(k) 
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   ICC/AI/2016/005, sect.3.8 

  Timing and Duration………………………. Staff Rule 105.6 (f)-(h), (l)- 

    -(m) 

   ICC/AI/2011/004, sect. 3.11 

  Part-Time Employment…………………..… ICC/AI/2008/006, sect. 11 

  Short-Term Appointment…………………… ICC/AI/2016/001, sect.13.4 

   ICC/AI/2016/001,  Annex 

 Jury Service in Home Country…………………….. ICC/AI/2011/004, sect. 4.2 

 Leave Records……………………………………… ICC/AI/2008/002, sect. 2.3 

   ICC/AI/2011/004, sect. 2.1,  

    5 

 Leave Request……………………………………… ICC/AI/2011/004, sect. 2.2  

    (b)-(c) 

 Maternity Leave…………….……………………… Staff Regulation 6.2 

   Staff Rule 106.6 

   ICC/AI/2011/004, sect. 2.4(a) 

   ICC/AI/2011/005, sect.5.14- 

    -5.15 

   UNCS, sect. III.C, VIII 

  Part-Time Employment.................................. ICC/AI/2008/006, sect. 13 

  Short-Term Appointment…………………… ICC/AI/2016/001, sect.10.5 

   ICC/AI/2016/001,  Annex 

 Official Holidays…………………………………… Staff Rule 105.1 

   ICC/HRS/2007/7229 (!),  

    sect.10 

   UNCS, sect. III.G, VIII 

 Other Parent Leave………………………………… Staff Rule 106.8 

   ICC/AI/2006/003 

   ICC/AI/2008/006, sect. 13 

   ICC/AI/2011/004, sect. 2.4(a) 

   UNCS, sect. III.D, VIII 

  Short Term Appointment…………………… ICC/AI/2016/001, sect.10.6- 

    -10.8 

   ICC/AI/2016/001,  Annex 

 Release Due to Severe Weather or Other Emergency 

  Conditions……………………………………….. ICC/AI/2011/004, sect. 4.1 

 Special Leave………………………………………. Staff Regulation 5.2 

   UNCS, sect. III.F, VIII 

   ICSC-SoC, sect. 47 

  Short-Term Appointment…………………… ICC/AI/2016/001, sect.9.5 

   ICC/AI/2016/001,  Annex 

  Special Leave With Pay……………………. Staff Rule 105.4 

   ICC/AI/2011/003, sect. 2.2 

   ICC/AI/2011/004, sect. 4.2 

   ICC/AI/2011/005, sect. 5.7 

   ICC/INF/2014/011 REV. 1  
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    (!), sect. 14 

  Special Leave Without Pay………………… Staff Rule 105.3 

   ICC/AI/2011/003, sect. 2.3 

   ICC/AI/2011/005, sect. 5.7 

   ICC/AI/2016/002/Cor.1, sect.  

    3.12 

   ICC/INF/2014/011 REV. 1  

    (!), sect. 18(iv) 

   - Criteria……..……………………. Staff Rule 105.3 (b), (e) 

   - Duration………………………….. Staff Rule 105.3(a) 

   - Rights, Duties and Obligations…...Staff Rule 105.3(c)-(d), (f)-(g) 

 Staff Development Leave………………………….. ICC/AI/2011/003 

 Unauthorized Absence…………………………….. Staff Rule 105.5 

    ICC/AI/2011/005, sect. 4.7 

See also Field Duty Station, Social Security, Working Hours 

 

Nationality 

 Change of Nationality……………………………… Staff Rule 104.10(c) 

 Multiple Nationalities……………………………… Staff Rule 104.11 

 

Official Status File 
 Content…………………………………………….. Staff Rules 104.16(a),  

    104.17(c) 

   ICC/AI/2008/002, sect. 1-5 

   ICC/AI/2010/002, sect. 3.6 

   ICC/AI/2012/001, sect.  

    7.7 

   ICC/AI/2013/003, sect. 7.7 

   ICC/AI/2016/001, sect.7.2 

 Copies……………………………………………… ICC/AI/2008/002, sect. 6.5- 

    -6.6 

 Right to access……...……………………………… Staff Rule 104.16(b) 

   ICC/AI/2008/002, sect. 6 

 Right to make comments on adverse materials……. ICC/AI/2008/002, sect. 3.1,  

    4.2, 4.4, 5.1-5.3 

See also Archiving, Confidentiality, Disciplinary Matters, Performance Appraisal 

 

Part-Time Employment………………………………….. ICC/AI/2008/006 

See also Leave, Salary and Allowances, Social Security, Travel and Removal Expenses, 

Working Hours 

 

Performance Appraisal……………….………………….. Staff Regulation 1.3(a) 

   Staff Rule 104.17 

   ICC/AI/2012/001 

   ICC/AI/2013/003 

   ICC/AI/2013/004, sect. 4, 8-9 
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   ICC/AI/2019/003 

 Categories of staff concerned……………………… ICC/AI/2012/001, sect. 1.1 

   ICC/AI/2013/003, sect. 1.1 

   ICC/AI/2016/001, sect. 7 

 Consultation………………………….……………. ICC/AI/2012/001, sect. 2.1(c),  

    2.2, 4.2(b)-(c), 4.3(a)-(e),  

    4.4(d)-(e), 4.9, 5-6, 7.1, 7.3,  

    9.2 

   ICC/AI/2013/003, sect. 2.1(c),  

    2.2, 4.2 (b)-(c), 4.3 (a)-(e), 

    4.4 (d)-(e), 4.9, 5-6, 7.1, 7.3,  

    9.2 

   ICC/AI/2013/004, sect.  

    8.2 (b), 8.2 (e) 

   ICC/AI/2019/003, sect.5.2,  

    6.1-6.2, 7.1-7.3, 8.2 

 Content 

  Right to make comments…………….…….. Staff Rule 104.17(b) 

   ICC/AI/2012/001, sect. 7.4 

   ICC/AI/2013/003, sect. 7.4 

   ICC/AI/2013/004,  

    sect. 8.2 (g), 8.3 

  Training and development needs………….. ICC/INF/2006/009 (!), sect.  

    5.1 

 Consultants and Individual Contractors…………… ICC/AI/2016/002/Cor.1, sect.  

    6.33-6.36, 7.1(b) 

 Form………………………………………………... ICC/AI/2012/001, sect. 11,  

    12.2 

   ICC/AI/2013/003, sect. 11 

   ICC/AI/2019/003, sect.7.4,  

    7.7, annex 2 

 Impact……………………………………………… ICC/AI/2012/001, sect. 8.2,  

    9-10 

   ICC/AI/2013/003, sect. 8.9,  

    8.11, 9-10 

   ICC/AI/2013/005, sect. 3.4(a) 

   ICC/AI/2019/003, sect. 8.10 

 Official status file…………………………………. Staff Rule 104.17(c) 

   ICC/AI/2008/002, sect. 2.2,  

    2.4 

   ICC/AI/2010/002, sect. 3.6 

   ICC/AI/2012/001, sect. 6.3,  

    7.7 

   ICC/AI/2013/003, sect. 7.7 

 Performance Improvement Plan…………………… ICC/AI/2019/003, sect.8.5- 

    -8.6 
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 Performance plans…………………………………. ICC/AI/2019/003, sect. 5.2- 

    -5.6 

 Performance cycle…………………………………. ICC/AI/2012/001, sect. 3 

   ICC/AI/2013/003, sect. 3 

   ICC/AI/2019/003, sect. 3 

  End-of-cycle……………………………….. ICC/AI/2012/001, sect.7 

   ICC/AI/2013/003, sect. 7  

  Mid-year performance review……………… ICC/AI/2012/001, sect. 6 

   ICC/AI/2013/003, sect. 6 

  Performance planning.....………………….. ICC/AI/2012/001, sect. 5 

   ICC/AI/2013/003, sect. 5 

 Performance shortcomings…...…………………….ICC/AI/2012/001, sect. 4.4(f),  

    9 

   ICC/AI/2013/003, sect. 4.4(f),  

    9 

   ICC/AI/2013/004, sect.  

    8.2 (e)-(f) 

   ICC/AI/2019/003, sect. 7.2, 8 

 Probationary period………………………………... ICC/AI/2013/004, sect. 4, 8-9 

 Purposes……………………………………………. ICC/AI/2012/001, sect. 2 

   ICC/AI/2013/003, sect. 2 

   ICC/AI/2019/003, sect. 2 

 Rating…….………………………………………… ICC/AI/2012/001, sect. 4.5,  

    7.2, 8 

   ICC/AI/2013/003, sect. 4.5,  

    7.2, 8 

 Rebuttal…………………………………………….. ICC/AI/2010/002 

   ICC/AI/2012/001, sect. 7.6,  

    10.5 

   ICC/AI/2013/003, sect. 7.6,  

    10.5 

   ICC/AI/2019/003, sect. 7.6,  

    8.9, 9.2 

  Probationary Period……………………….. ICC/AI/2013/004, sect. 9.2 

   ICC/INF/PARP 

 Responsibilities with respect to performance  

  appraisal 

  Responsibility of head of organ……………. ICC/AI/2012/001, sect. 4.7- 

    -4.8 

   ICC/AI/2013/003, sect. 4.7- 

    -4.8 

   ICC/AI/2013/004, sect. 8.4 

   ICC/AI/2019/003, sect. 4.9- 

    -4.12 

  Responsibility of immediate supervisor……. ICC/AI/2012/001, sect. 4.3, 

    4.4(b)-(c), 4.6, 4.9, 5.3(b),  
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    6.1, 7.2-7.4, 7.6, 9.1-9.2,  

    10.2 

   ICC/AI/2013/003, sect. 4.3, 

    4.4(b)-(c), 4.6, 4.9, 5.3(b),  

    6.1, 7.2-7.4, 7.6, 9.1-9.2,  

    10.2 

   ICC/AI/2013/004, sect. 8.2 

   ICC/AI/2019/003, sect. 4.4 

  Responsibility of reviewer………………….. ICC/AI/2012/001, sect. 4.4- 

    -4.5, 4.9, 5.3(b), 5.4, 7.4 

   ICC/AI/2013/003, sect. 4.4- 

    -4.5, 4.9, 5.3(b), 5.4, 7.4 

   ICC/AI/2019/003, sect. 4.5- 

    -4.7 

  Responsibility of staff members……………. ICC/AI/2012/001, sect. 4.2,  

    4.6, 6.1, 7.5 

   ICC/AI/2013/003, sect. 4.2,  

    4.6, 6.1, 7.5 

   ICC/AI/2019/003, sect. 4.2- 

    -4.3 

 Short-Term Appointment………………………….. ICC/AI/2016/001, sect. 7 

See also Professional Conduct, Salary and Allowances, Training and Development 

 

Privileges and Immunities 

 Abuse…….………………………………………… ICC/AI/2011/02, sect. 5.3(m) 

   ICC/AI/2008/004, sect. 2.5 

 Consultants and Individual Contractors…………… ICC/AI/2016/002/Cor.1, sect.  

    6.5-6.6, 6.23-6.24 

 Immunity from Seizure and other Forms of Judicial  

  Inference on Salary and other Allowances…...….. ICC/AI/2008/004, sect. 2.3 

 Enforcement of Private Legal Obligations..……….. ICC/AI/2008/004, sect. 3.2- 

    3.7, 4-6 

   ICSC-SoC, sect. 43 

 Income Taxes 

  Tax Reimbursement………………………… UNCS, sect. I.B 

  Tax Reimbursement Agreements…………… Staff Regulation 3.5 

 Interns……………………………………………… ICC/AI/2017/004, sect. 5.5 

 Purpose……………………………………………... ICC/AI/2008/004, sect. 2.2,  

    2.4-2.5 

   ICSC-SoC, sect. 43 

 Use of UN Laissez-passer…………………………. ICC/INF/2005/005 

   ICC/INF/2015/008 (!) 

 Visiting Professionals……………………………… ICC/AI/2017/005, sect.5.5 

 Waiver of Privileges and Immunities Enjoyed by  

  Staff Members…………………………………… ICC/PRESD/G/2014/002 (!),  

     sect. 5.4 
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    ICC/AI/2008/004, sect. 3.1 

    ICSC-SoC, sect. 43 

 Issuance of Visas and Work Permits………………. ICC/AI/2016/002/Cor.1, sect.  

     6.15 

See also Professional Conduct, Salary and Allowances 

 

Procurement 

 Competition………………………………………... FRR Regulation 10.5 

   FRR Rules 110.15-110.16 

  Exceptions to Competition…………………. FRR Rule 110.17 

 Contract 

  Advice from the Procurement Review  

   Committee………………………………. ICC/AI/2017/006, sect.3 

   - Exception……………………………… ICC/AI/2017/006, sect.3.3 

  Authority for Entering Procurement  

   Contracts…………………………………. FRR Rule 110.13(b) 

   ICC/AI/2004/006 Rev. 2,  

    sect. 1 

   ICC/AI/2013/002, sect. 1 

  Clearance by Registry Legal Advisory  

   Services Section………………………….. ICC/AI/2004/006 Rev. 2, 

     sect. 2.2 

    ICC/AI/2013/002, sect. 2.2 

  Donation or Loan Agreement……………… ICC/AI/2015/003, sect. 6 

  Exceptions………………………………….. ICC/AI/2004/006 Rev. 2, 

    sect. 2.3 

   ICC/AI/2013/002, sect. 2.3 

  Requirement of a Procurement Contract…... FRR Rule 110.19 

 General Principles…………………………………. FRR Rule 110.12 

 Procurement Review Committee 

  Designation……………………….………... FRR Rule 110.14(a) 

   ICC/AI/2004/004, sect. 2 

   ICC/AI/2017/006, sect. 4 

   ICC/INF/PRC 

  Field Offices….…………………………….. FRR Rule 110.14(b) 

  Functioning………………………………… ICC/AI/2017/006, sect.4.9- 

    -4.14, 5 

  Impact of Advice…………………………… FRR Rule 110.14(c) 

   ICC/AI/2017/006, sect. 2.2 

  Terms of Reference………………………… ICC/AI/2004/004, sect. 3 

   ICC/AI/2017/006, sect. 1.1,  

    2-3 

 Voucher……………………………………………. FRR Rule 110.26 

See also Financial Administration, Properties and Assets 

 

Professional Conduct 
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 Code of Conduct 

  Investigators……………………………….. ICC/AI/2008/005 

  Staff Members……………………………… ICC/AI/2011/02 

   ICSC-SoC 

 Consultants and Individual Contractors…………… ICC/AI/2016/002/Cor.1, sect.  

    6.7-6.10 

 Core Competencies 

  Dedication to the Mission and Values……... ICC/AI/2012/001, Annex 

   ICC/AI/2013/003, Annex 

   ICSC-SoC, sect. 2-4, 52 

  Handling Uncertain Situations…………….. ICC/AI/2012/001, Annex 

   ICC/AI/2013/003, Annex 

   ICSC-SoC, sect. 19 

  Interaction………………………………….. ICC/AI/2012/001, Annex 

   ICC/AI/2013/003, Annex 

   ICSC-SoC, sect. 7, 16-18 

  Learning and Development………………… ICC/AI/2012/001, Annex 

   ICC/AI/2013/003, Annex 

  Professionalism……………………………. ICC/AI/2012/001, Annex 

   ICC/AI/2013/003, Annex 

  Realising Objectives………………………...ICC/AI/2012/001, Annex 

   ICC/AI/2013/003, Annex 

  Teamwork………………………………… ICC/AI/2012/001, Annex 

   ICC/AI/2013/003, Annex 

 Core Values 

  Integrity……………………………………. Staff Regulation 1.2(b) 

   Staff Rule 101.3(i) 

   ICC/PRESD/G/2014/003 (!),  

    sect. 1.2 

   ICC/AI/2011/02, sect. 2.1 

   ICSC-SoC, sect. 2, 5, 19 

  Non-Discrimination……………………..…. Staff Regulation 1.2(a), 4.3 

   Staff Rule 101.2 

   ICC/AI/2005/006, sect. 1.1 

   ICC/AI/2008/005, sect. 7.2 

   ICC/AI/2011/02, sect. 2.2,  

    5.3(g) 

   ICSC-SoC, sect. 6, 14-15 

  Principles Embodied in the Rome Statute…. Staff Regulation 1.2(a), (e) 

   ICC/AI/2011/02, sect. 2.2 

  Prohibition of Harassment…………………. Staff Rule 101.2 

   ICC/AI/2005/005, sect. 1.2,  

    2-4 

   ICC/AI/2011/02, sect. 5.3(f) 

   ICSC-SoC, sect. 21 

 General Rights and Obligations 
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  Abuse of Authority…………………………..Staff Rule 101.3(g) 

   ICC/AI/2011/02, sect. 2.2,  

    5.3(i) 

   ICSC-SoC, sect. 22 

  Attendance of Training Sessions….……….. ICC/INF/2006/009 (!), sect.  

    2.5, 6.1.2, 6.2.5 

  Commuting Distance from Duty Station…… ICC/INF/2012/019, sect. 2 

  Compliance with Administrative Issuances... ICC/PRESD/G/2003/001,  

    sect. 1.3 

  Compliance with Financial Regulations and  

  Rules………………………………………... Staff Rules 101.3(d) 

    FRR Regulation 101.2 

    ICC/AI/2004/006, sect. 2.3  

    ICC/AI/2011/02, sect. 5.3(n) 

  Compliance with Instructions……………… ICSC-SoC, sect. 19 

  Compliance with Local Laws……………… Staff Rule 101.3(c) 

   ICC/AI/2008/004, sect. 2.1 

   ICC/AI/2011/02, sect. 5.3(b),  

    (m) 

   ICSC-SoC, sect. 44 

  Compliance with Mandatory Security  

   Arrangements…………………………….. ICC/INF/2011/006 (!), sect.  

     1-2 

    ICSC-SoC, sect. 41 

  Cooperation with Investigations…………... Staff Regulation 1.2(q) 

   ICC/PRESD/G/2014/002 (!),  

    sect. 4.4 

   ICC/PRESD/G/2014/003 (!), 

    sect. 1.3(b) 

   ICC/AI/2011/02, sect. 5.3(s),  

    (u), 6.2  

   ICSC-SoC, sect. 20 

  Disclosure of Interests and Assets…………. ICC/AI/2015/005, sect.1-12 

  Duty to Disclose Potential Conflicts of  

   Interest………………………………….. ICSC-SoC, sect. 24 

  Duty to Report Suspected or Detected Fraud ICC/PRESD/G/2014/002 (!),  

    sect. 3.2(b), 4.1-4.2 

  Duty to Report Suspected Misconduct…….. ICC/PRESD/G/2014/003 (!), 

    sect. 1.3(a), 3.1 

  External Communication…………………... Staff Regulation 1.2(i),  

    1.2(j)(iii) 

   ICSC-SoC, sect. 9, 11, 35-38 

  Fiduciary Obligations……………………… ICC/AI/2011/02, sect. 5.3(q) 

  Honours, Gifts, Remunerations……………. Staff Regulation 1.2(k)-(l) 

   Staff Rule 101.5(a)-(b) 

   ICC/AI/2008/005, sect. 4.5 
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   ICC/AI/2011/02, sect. 5.3(r) 

   ICSC-SoC, sect. 50-51 

  Impartiality.................................................... Staff Regulation 1.1(b) 

   Staff Rule 101.3(i) 

   ICC/AI/2011/02, sect. 2.1 

   ICSC-SoC, sect. 2, 9 

  ICC Records……………………………….. ICC/AI/2015/002, sect. 6.2 

  Independence………………………………. Staff Regulation 1.2(d), (f) 

   Staff Rules 101.3 (a)-(b), (i),  

    101.5(d) 

   ICSC-SoC, sect. 2, 8, 12 

  Interest of the Court…………………..……. Staff Regulation 1.2(e) 

   Staff Rule 101.3(a) 

   ICSC-SoC, sect. 4, 28, 45 

  Interference with Activities of the Court....… Staff Rules 101.3(g), 101.5(c) 

  Intimate Relationship between Supervisors  

   and Subordinates………………………… ICC/AI/2005/005, sect. 4.4 

  Manager’s Duty to Support Staff………….. ICSC-SoC, sect. 16, 36 

  Manager’s Duty to Uphold Highest  

   Standards of Conduct…………………… ICSC-SoC, sect. 16-18 

  Misrepresentation………………………….. Staff Rule 101.3(h) 

   ICC/AI/2011/02, sect. 5.3(d),  

    (t) 

  Outside Employment and Activities…….….. Staff Regulation 1.2(n)-(o) 

   Staff Rule 101.7 

   ICSC-SoC, sect. 45-49  

  Personal Conduct…………………………...ICSC-SoC, sect. 42 

  Political Activities………………………….. Staff Regulation 1.2(h) 

   Staff Rule 101.3(b) 

   ICSC-SoC, sect. 9-10, 48-49 

  Private Legal Obligations………………….. Staff Rule 101.3(c),  

    103.20(b)(iii) 

   ICC/AI/2008/004, sect. 2.1 

   ICC/AI/2011/02, sect. 5.3(c),  

    (m) 

  Public Statements…………………………... Staff Regulation 1.2(f) 

   Staff Rule 101.3(i), 101.7(b) 

   ICC/AI/2008/005, sect. 8.6 

   ICC/INF/2006/10, sect. xxii 

   ICSC-SoC, sect. 9, 38 

  Publications……………………………...… Staff Rule 101.7(b)(iv) 

  Relations with Government Authorities……. ICSC-SoC, sect. 8, 28-29,  

    33-34, 50-51 

  Reporting of Changes in Marital /  

   Dependent Status………………………… ICC/AI/2016/006, sect. 2.8- 

     -2.12 
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                        Reporting of Contagious Disease………….. Staff Rule 104.13(d) 

  Reporting of Governmental or Similar  

   Dependency Allowance...………………… ICC/AI/2016/006, sect. 4.4, 

4.13 

  Respect for Cultural Diversity……………... ICSC-SoC, sect. 14, 40 

  Whistle-Blowing……..…………………….. Staff Regulation 1.2(j)(iv) 

   ICC/PRESD/G/2014/002 (!),  

    sect. 4 

   ICC/PRESD/G/2014/003 (!), 

    sect. 2, 3 

   ICC/AI/2008/005, sect. 8.1 - 

    - 8.2 

   ICC/AI/2011/02, sect. 5.3(s) 

   ICSC-SoC, sect. 20 

 Gross Negligence / Recklessness…………………... Staff Rule 101.3(d) 

   ICC/AI/2005/004, sect. 6-7 

   ICC/AI/2011/02, sect. 5.2 

 Whistleblower Protection………………………….. ICC/PRESD/G/2014/003 (!), 

    sect. 1.1(c), 2.2, 3.4(b), 3.5, 

    4 

See also Confidentiality, Conflict of Interests, Financial Administration, Performance 

Appraisal, Privileges and Immunities, Staff Member Status, Training and Development 

 

Properties and Assets 

 Accountability of Staff Members………………….. FRR Rule 110.11 

   Staff Rule 101.3(d) 

   ICC/AI/2005/004, sect. 1, 6- 

    -7 

   ICC/AI/2013/001, sect. 2.2 

   ICC/AI/2014/001, sect. 3.7- 

    -3.8 

   ICSC-SoC, sect. 25 

 Damages Caused by Visitors………………………. ICC/PRESD/G/2016/001,  

    sect. 2.28-2.29 

 Definition and Categories of Property…………….. ICC/AI/2013/001, sect. 2.1,  

    3 

  Expendable Property………………………  ICC/AI/2013/001, sect. 3.4 

   ICC/AI/2014/001, sect. 2.5 

  Non-Expendable Property…………………. ICC/AI/2014/001, sect.2.2 

  Special Items……………………………….. ICC/AI/2013/001, sect. 3.3,  

    5.2 

   ICC/AI/2014/001, sect. 2.4 

   ICC/AI/2014/001, Anx 1 

  Real Property………………………………. ICC/AI/2014/001, sect. 2.3 

  Tangible Assets.............................................. ICC/AI/2014/001, sect. 2.1 

 Depreciation and Obsolescence……………………. ICC/AI/2014/001, sect.  
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    3.9 (c)-(f), 6.3 

 Donation and Loan of Artwork……………………. ICC/AI/2015/003 

  Artwork Committee………………………… ICC/AI/2015/003, sect. 4 

 Field Offices……………………………………….. ICC/AI/2014/001, sect. 3.6,  

    4.6 

 ICC Premises………………………………………. ICC/PRESD/G/2016/001,  

    sect. 1.3 

  ICC Building……………………………….. ICC/PRESD/G/2016/001,  

    sect. 1.2 

 ICC Records……………………………………….. ICC/AI/2015/002, sect. 6.1 

 Intellectual Property……………………………….. Staff Rule 101.8(b)-(c) 

   ICC/AI/2015/003, sect. 3.10- 

    -3.11 

  ICT Copyrights…………………………….. ICC/AI/2006/001, sect. 5 

 Investment of Surplus Funds………………………. ICC/AI/2012/002 

   ICC/AI/2018/001 

 IT Systems 

  Information Management Governance  

   Board……………………..……………... ICC/AI/2017/001 

 Losses of Property 

  Investigation and Liability…………………. FRR Rule 110.11 

   ICC/AI/2013/001, sect. 5.4,  

    6.3 (a), 7 

   ICC/AI/2014/001, sect.3.5(i),  

    3.8(c), 3.12(a), (c), 5.4(b),  

    6.5-6.6, 7 

 Misuse……………………………………………… ICC/AI/2011/02, sect. 5.3(h),  

    (p) 

   ICC/AI/2013/001, sect. 4.2 

  ICT Resources……………………………… ICC/AI/2006/001, sect. 4 

  Limited Personal Use……………………… ICSC-SoC, sect. 25 

 Property Control Procedures……………………….. ICC/AI/2005/004, sect. 2-5 

   ICC/AI/2013/001, sect. 4 

 Property Loan……………………………………….FRR Rules 110.24-110.25 

   ICC/AI/2005/004, sect. 3-4 

 Property Management 

  Authority on Property Management..……… FRR Rule 110.20(a) 

   ICC/AI/2013/001, sect. 2.3- 

    -2.5 

   ICC/AI/2014/001, sect. 3.1- 

    -3.2, 3.5, 3.9 

  Inspection and Receipt of Supplies……….…FRR Rule 110.23  

   ICC/AI/2014/001, sect. 3.3(c) 

  Logistics and Transport Unit………………. ICC/AI/2014/001, sect. 3.3,  

    3.6(e), 4.4-4.6, 5.4, 6.3-6.4,  

    6.8 
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  Physical Inventories……………………….. FRR Rule 110.21 

   ICC/AI/2013/001, sect. 2.7,  

    5 

   ICC/AI/2014/001, sect.  

    3.3(e), 3.5(j), 3.6(f), 3.9(g),  

    5 

   - Inventory Committee……………….. ICC/AI/2014/001, sect. 5.2 

  Recording………………………………….. ICC/AI/2014/001, sect.3.3(d),   

    (m)-(o), 3.6(a)-(c), 3.9(a), 4 

  Reporting……………………………………ICC/AI/2014/001, sect.  

    3.3(f), (k), 3.6(d) 

 Property Survey Board 

  Composition………………………………... ICC/AI/2013/001, sect. 8.2,  

    8.4-8.5 

   ICC/AI/2014/001, sect.3.10- 

    -3.11 

   ICC/INF/2014/006 (!), sect. 1,  

    3 

  Designation….……………………………... FRR Rule 110.22(a) 

   ICC/AI/2005/004, sect. 6 

   ICC/AI/2014/001, sect.3.10 

   ICC/INF/2014/006 (!), sect. 1 

  Functions……………………………………ICC/AI/2013/001, sect. 8.2 

   ICC/AI/2014/001, sect. 3.12,  

    6.7 

   ICC/INF/2014/006 (!), sect. 2 

  Impact of Advice…………………………… FRR Rules 110.22(b),  

    110.27(b) 

   ICC/AI/2017/006, sect.3.3 

  Presentation of Cases……………………… ICC/AI/2014/001, sect.  

    3.3(h), (k)-(l) 

  Records…………………………………….. ICC/AI/2014/001, sect. 3.3(i) 

 Repair………………………………………………. ICC/AI/2013/001, sect. 7 

   ICC/AI/2014/001, sect.  

    3.12(d), 7 

 Responsibility……………………………………… ICC/AI/2014/001, sect. 3.1- 

    -3.4, 3.5(c), 3.6, 4.9 

 Sale and Disposal 

  Accounting for Proceeds of Sale…………… FRR Rule 111.6 

  Authority for Sale or Disposal……………... FRR Rule 110.27(a) 

   ICC/AI/2013/001, sect. 6.2 

  Competitive Bidding……………………….. FRR Rule 110.27(b) 

  Disposal……………………………………. ICC/AI/2013/001, sect. 6.4 

   ICC/AI/2014/001, sect. 3.3(j),  

    (n), 3.5(m), 3.9(b), 3.12(d) 

  Payment……………………………………. FRR Rule 110.27(c) 
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  Requirement of a Voucher or Receipt……… FRR Rule 110.26 

   ICC/AI/2013/001, sect. 6.2(a) 

 Transfer between Organizational Units……………. FRR Rule 110.25 

   ICC/AI/2005/004, sect. 4 

   ICC/AI/2013/001, sect. 2.5- 

    -2.6 

   ICC/AI/2014/001, sect. 4.5,  

    4.8 

 Use….……………………………………………… Staff Regulation 1.2(p)-(q) 

   Staff Rule 101.8 

   ICC/AI/2014/001, sect.  

    3.5(e), 3.7-3.8 

  ICT Resources……………………………… ICC/AI/2006/001, sect. 3,  

    6-10 

 Writing off…………………………………………. ICC/AI/2013/001, sect. 6 

   ICC/AI/2014/001, sect. 3.3(j),  

    3.5(l), 3.12(b), 6 

See also Financial Administration, Procurement, Staff Member Status 

 

Risk Management 

 Definition………………………………………….. ICC/AI/2017/003, Sect. 1.1,  

    2.1-2.3, 3 

 Risk Criteria……………………………………….. ICC/AI/2017/003, Sect. 4 

 Risk Management Committee………………………ICC/AI/2017/003, Sect. 5-9 

 Risk Reporting……………………………………... ICC/AI/2017/003, Sect. 8 

 

Salary and Allowances 

 Allowances 

  Dependency Benefit / Allowance……..……. Staff Regulation 3.3 

   Staff Rule 103.17 

   ICC/AI/2008/003 

   ICC/AI/2016/001, sect. 8.3 

   ICC/AI/2016/001,  Annex 

   ICC/AI/2016/006, sect. 2 

   UNCS, sect. I.H, VI.H 

- Dependent Children………………… ICC/AI/2016/006, sect. 4 

 ICC/AI/2016/007, sect. 3.5- 

  -3.8 

- Dependent Spouse………………….. ICC/AI/2016/006, sect. 3 

   - Disabled Children………………... ICC/AI/2016/006, sect. 4.8- 

     -4.13 

    UNCS, sect. I.J, VI.I 

- General Services in Nairobi……….. ICC/INF/2012/021, sect. 3 

- Secondary Dependent………………. ICC/AI/2016/006, sect. 6 

- Short-Term Appointment…………… ICC/AI/2006/006, sect. 1, 2.4 

- Single Parent……………………….. ICC/AI/2016/006, sect. 5 
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- Yearly Review………………………. ICC/AI/2016/006, sect. 7 

  Education Grant…………………………… Staff Regulation 3.4(a) 

   Staff Rules 103.18, 109.5(g) 

   ICC/AI/2008/006, sect. 7.3.4 

   ICC/AI/2016/001,  Annex 

   ICC/AI/2016/005, sect. 2.1 

   ICC/AI/2016/007, sect. 3.9 

   UNCS, sect. I.I 

  Funeral Allowance…………………………. ICC/INF/2014/003, Annex,  

    p. 2 

   ICC/INF/2014/007, sect. 3 

  Hardship Allowance……………………….. Staff Rule 103.14 

   ICC/AI/2016/001,  Annex 

   ICC/AI/2016/004, sect.  

    1.2(b), 1.5 

   UNCS, sect. II.B.1, VII 

  Language Allowance………………………. Staff Rule 103.12 

    

   ICC/AI/2016/001,  Annex 

   ICC/INF/2016/001 (!), sect. 4 

   ICC/INF/2006/008 (!),  

    sect. 4.1-4.2 

   UNCS, sect. VI.D 

   - General Services in Kinshasa…… ICC/INF/2014/003, sect. 3 

  Mobility Allowance………..……………….. Staff Rule 103.14 

   ICC/AI/2016/001, Annex 

   ICC/AI/2016/004, sect. 1.2(a) 

   UNCS, sect. II.B.2, VII 

  Non-Removal Allowance…………………… Staff Rule 103.14 

   ICC/AI/2016/001,  Annex 

   UNCS, sect. II.C 

  Rental Subsidy…………….……………….. Staff Rule 103.3(f) 

   ICC/INF/2012/019, sect. 3.1 

   UNCS, sect. I.E 

  Representation Allowance…………………. Staff Rule 103.10 

  Special Education Grant…………………… Staff Regulation 3.4(b) 

   Staff Rule 103.19 

   ICC/AI/2008/006, sect. 7.3.4 

  Special Post Allowance (SPA)…………….. Staff Rules 101.3(e)-(f),  

    103.11 

   ICC/AI/2016/001,  Annex 

   ICC/INF/2005/004 (!), sect.  

    11 

   ICC/INF/2007/004 (!), sect.  

    3(h) 

   ICC/HRS/2007/7385(!) 
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   UNCS, sect. I.G, VI.G 

 Base Salary………………………………………… Staff Rule 103.3(a)-(c) 

   ICC/AI/2016/001,  Annex 

  UNCS, sect. I.A 

  Gross Pensionable Salary………………….. Staff Rule 103.4 

 Change in Grades or Categories…………………… Staff Rule 103.9 

   ICC/AI/2016/007, sect.3.2 

 Compensation for Loss / Damages to Personal 

  Effects Attributable to Service…………………… Staff Rule 106.10 

    ICC/AI/2005/001 

   Claims Board………………………………. ICC/AI/2005/001, sect. 5 and  

     Annex 2 

    ICC/INF/CB 

   Compensation Claim Procedure…………… ICC/AI/2005/001, sect. 4-5 

   Personal Effects Eligible to Compensation.. ICC/AI/2005/001, sect. 3.1,  

     3.3-3.6, 5.6 

   Short-Term Appointment…………………… ICC/AI/2016/001, sect.10.12 

    ICC/AI/2016/001,  Annex 

 Computation……………………………………….. Staff Rule 103.6 

 Consultants and Individual Contractors…………… ICC/AI/2016/002/Cor.1, sect.  

    6.16-6.18, 6.20-6.22 

 Currency……………………………………………. Staff Rule 103.5 

   ICC/AI/2016/004, sect. 5.1 

   UNCS, sect. I.A-I.B 

 Deductions and Contributions………………………Staff Rule 103.20 

  Group Insurance Schemes.............................Staff Rule 103.12(e), 106.3(b) 

  Medical Insurance Scheme…………………Staff Rule 103.12(e), 106.2(b) 

  Private Legal Obligations………………….. Staff Rule 103.20 (b)(iii) 

   ICC/AI/2008/004, sect. 5 

  Staff Assessment……………………………. UNCS, sect. I.B 

  Staff Representatives Body…………………. Staff Rule 103.20(b)(v) 

  UN Joint Staff Pension Fund…….………… Staff Rules 103.4, 103.12(e),  

    103.20(a)-(b)(i), 106.1(b) 

   - Part-Time Employment…………… ICC/AI/2008/006, sect. 14 

   - Short-Term Appointment…………. ICC/AI/2016/001, sect.10.1 

 Field Duty Station 

  Assignment Grant…….….………………… ICC/AI/2016/001,  Annex 

   UNCS, sect. II.D, VII 

  Dependency Allowance 

   - General Services in Kampala…….. ICC/INF/2013/008 

    ICC/INF/2015/006, sect. 3 

   - General Services in Kinshasa…….. ICC/INF/2014/003, sect. 3 

   - General Services in Nairobi……… ICC/INF/2012/021, Sect. 3  

    ICC/INF/2015/005, sect. 3 

  Hardship Allowance……………………….. ICC/AI/2016/001,  Annex 

    ICC/AI/2016/004, Sect.  
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     1.2(b), 1.5, 1.9(b), 1.13, 3 

   ICC/INF/2012/010, sect. 2, 5 

   UNSC, sect. II.B.1, VII 

  Hazard Pay………………………………… ICC/AI/2016/001,  Annex 

   ICC/AI/2016/005, Sect. 6 

   ICC/INF/2011/012, sect. 2 

   ICC/INF/2012/010, sect. 5 

  Mobility Incentive………………..……….. ICC/AI/2016/001, Annex 

   ICC/AI/2016/004, sect. 1.4,  

    1.9(a), 1.13, 2 

   ICC/AI/2016/007, sect.3.11,  

    3.13 

   UNSC, sect. II.B.2, VII 

  Non-Family Service Allowance…………… ICC/AI/2016/004, sect.  

    1.2(c), 1.5, 1.9(c), 1.11- 

    -1.13, 4 

   ICC/INF/2012/010, sect. 5 

   ICC/INF/2015/010, sect. 2 

  Non-Removal Allowance…………………… UNSC, sect. II.C, VII 

   ICC/AI/2016/007, sect.3.12 

  Reimbursement of Basic Medical 

   Examination……………………………… ICC/AI/2016/005, sect. 5 

   ICC/INF/2011/012, sect. 3 

   ICC/INF/2012/010, sect. 5 

  Reimbursement of Boarding Costs.…….…... ICC/AI/2016/005, sect.2.4 

   UNCS, sect. I.I 

  Salary Scale for General Services in Nairobi ICC/INF/2012/021 

   ICC/INF/2014/007 

   ICC/INF/2015/005 

  Salary Scale for General Services in  

   Kampala………………………………… ICC/INF/2013/008 

    ICC/INF/2015/006 

  Short-Term Appointment…………………… ICC/AI/2016/001, sect. 8.4(c) 

  Special Bonus………………………….…… ICC/AI/2016/005, sect. 6 

  Special Operations Approach……..……..… ICC/AI/2012/004, sect. 1.3 

   ICC/INF/2011/012, sect. 2 

   ICC/INF/2012/010, sect. 5 

   ICC/INF/2015/010, sect. 3 

  Special Operations Living Allowance……....ICC/AI/2012/004, sect. 3-6 

   ICC/INF/2011/012, sect. 2 

   ICC/INF/2012/010, sect. 5 

 Noblemaire Principle………………………………. UNCS, sect. I.C 

 Overtime Payment…………………………………. Staff Rule 103.15(c) 

   ICC/AI/2011/004, sect. 

   2.1(b)-(c), 2.3(a), 2.4(a) 

   ICC/AI/2016/001, sect. 8.5(b) 
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 Payment……………………………………………. Staff Rule 103.7(a) 

   ICC/AI/2016/004, sect.5.2- 

    -5.3 

 Post Adjustment…………………………………… Staff Rule 103.3(d)-(e) 

   ICC/AI/2016/001, sect.8.4(b) 

   ICC/AI/2016/001,  Annex 

   ICC/INF/2014/002, sect. 4-5 

   UNCS, sect. I.A, I.D 

 Pro-Rated Salary and Allowances for Part-Time 

  Employment……………………………………… ICC/AI/2008/006, sect. 7 

 Recovery of Payments Made by Error…………….. Staff Rule 103.20(b)(ii) 

 Reference to UN Common System Standard……… Staff Regulations 3.1-3.4 

   Staff Rules 102.1, 103.2- 

    -103.4, 103.12(d), 107.10(a) 

   ICC/AI/2016/003 Rev. 1, sect.  

    1.2 

   ICC/AI/2016/004, sect. 1.1 

   ICC/AI/2016/007, sect. 1 

   ICC/INF/2012/005, sect. 1 

 Reimbursement of Expenses Caused by Withdrawal 

  or Recall from Annual Leave…………………….. Staff Rule 105.2(d) 

    ICC/INF/2008/009 (!) 

 Retroactive Payment……………………………….. Staff Rule 103.21 

   ICC/INF/2012/005, sect. 4 

 Salary Advance…………………………………….. Staff Rule 103.7(b)-(d) 

   ICC/AI/2016/002/Cor.1, sect. 

    6.20 

 Salary Increment…………………………………… Staff Rules 103.1, 103.8,  

    103.9(b), 103.13 

   ICC/AI/2012/001, sect. 9.3,  

    10 

   ICC/AI/2013/003, sect. 9.3,  

    10 

   ICC/AI/2016/001, sect.8.4(a),  

    8.5(a) 

   ICC/AI/2016/001,  Annex 

   ICC/AI/2016/007, sect.3.2- 

    -3.4 

   ICC/INF/2006/008 (!),  

    sect. 4.3-4.5 

   UNCS, sect. I.B, VI.C 

  Part-Time Employment…………………….. ICC/AI/2008/006, sect. 8 

 Salary Range……………………………………….. ICC/INF/2007/004 (!),  

    Annex 

 Salary Rate…………………………………………. ICC/INF/2007/004 (!),  

    Annex 
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 Salary Scale………………………………………… ICC/INF/2012/005, sect. 1 

   ICC/INF/2012/013 

   ICC/INF/2014/002 

   ICC/INF/2014/007 

   ICC/INF/2014/008 

   ICC/INF/2015/005 

   UNCS, sect. I.A - I.B, VI.B- 

    -VI.C 

  General Services in Kampala……………… ICC/INF/2013/008 

   ICC/INF/2015/006 

  General Services in Kinshasa……………… ICC/INF/2014/003 

  General Services in Nairobi………………...ICC/INF/2012/021 

   ICC/INF/2014/007 

   ICC/INF/2015/005 

 Short-Term Appointment………………………….. ICC/AI/2016/001, sect. 8  

   ICC/AI/2016/001,  Annex 

 Tax Reimbursement……………………………….. UNCS, sect. I.B, VI.C 

See also Appointment, Performance Appraisal, Privileges and Immunities, Separation 

from Service, Social Security, Training and Development, Travel and Removal Expenses, 

Working Hours 

 

Security 

 Access  

  Accredited Members of the Press………….. ICC/PRESD/G/2016/001,  

    sect. 1.1, 2.1-2.5, 2.7, 2.9- 

    -2.30, 3-4 

  Access Control Policy……………………… ICC/AI/2007/003 

  Physical Access Controls………………….. ICC/PRESD/G/2016/001,  

    sect. 2.2-2.3, 2.6-2.10, 2.16,  

    2.19-2.20, 2.26-2.27 

   ICC/AI/2007/004 

  Public Areas……………………………….. ICC/PRESD/G/2016/001,  

    sect.1.6-1.7, 1.10-1.11,  

    2.1, 2.11-2.15, 2.21-2.27  

  Visitors…………………………………….. ICC/PRESD/G/2016/001,  

    sect. 1.8, 2.1-2.29, 4.2, 4.4 

 Audio Recording, Filming and Photographing…….. ICC/PRESD/G/2016/001,  

    sect. 2.14, 3.2 

 Badges……………………………………………… ICC/PRESD/G/2016/001,  

    sect. 1.4-1.5, 1.9, 2.7 

 Coordination on Security Issues…………………… ICC/PRESD/G/2005/001,  

    sect. 3.10 

  Coordination with Host State……………… ICC/INF/2011/006 (!), sect. 1 

  Field Coordination with UN……………….. ICC/INF/2011/006 (!), sect.  

    2.1 

  Information Management Governance  



Index of ICC Administrative Issuances 

 

© ICCBA – LAC, April 2019  37 

   Board……………………………………. ICC/AI/2017/001 

  Information Security Management Forum… ICC/INF/2008/003 (!), sect.  

    7-ii and Appendix IV 

  Joint Crisis Management Team……………. ICC/INF/2008/003 (!), sect.  

    7-iii and Appendix III 

  Joint Threat Assessment Group……………. ICC/INF/2008/003 (!), sect.  

    7-ii and Appendix II 

  Security Coordination Committee…………. ICC/INF/2008/003 (!), sect.  

    7-i 

 Derogation from Security and Safety Policies…….. ICC/PRESD/G/2016/001,  

    sect. 4.1 

   ICC/AI/2006/002, sect. 28.7 

   ICC/AI/2007/001 (!), sect.  

    40.4  

   ICC/AI/2007/002, sect. 7.5 

   ICC/AI/2007/003, sect. 22.3 

   ICC/AI/2007/004, sect. 9.2 

   ICC/AI/2007/005, sect. 10.2 

   ICC/AI/2007/006, sect. 15.2 

   ICC/INF/2008/003 (!), sect.  

    8-vi 

 Investigators……………………………………….. ICC/AI/2008/005, sect. 6 

 Lost and Found Properties………………………… ICC/PRESD/G/2016/001,  

    sect.2.16-2.18, 2.30 

 Mandatory Security Arrangements 

  Attendance of Security Briefings…………… ICC/INF/2011/006 (!), sect.  

    2.1 

  Completion of Basic and Advanced Security  

   in the Field Training Packages……..……. ICC/INF/2011/006 (!), sect.  

     2.2 

  Security Clearance…………………………. ICC/INF/2011/006 (!), sect.  

     2.3 

  Submission of Mission Plan……………….. ICC/INF/2011/006 (!), sect.  

     2.4 

  Updating on Movements in the Field and  

   Changes in Mission Plans………………... ICC/INF/2011/006 (!), sect.  

     2.4 

 Personnel Security Clearance……………………… ICC/AI/2007/006 

   Recruitment Guidelines (!),  

    sect.10.4 

 Protection of Information 

  Handling of Classified Information….…..… ICC/AI/2006/002, sect. 10- 

    -27 

   ICC/AI/2007/001 (!), sect. 6- 

    -7, 13-37 

   ICC/AI/2007/002, sect. 3.2- 
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    -3.4, 6.7, 7.3-7.5 

   ICC/AI/2007/003, sect. 16- 

    -17 

   ICC/AI/2007/005, sect. 4-8 

   ICC/AI/2007/006, sect. 2.1 

  Investigation of Incidents………………….. ICC/PRESD/G/2005/001,  

    sect. 4.2-4.3 

   ICC/AI/2006/002, sect. 28.2 

   ICC/AI/2007/001 (!), sect.  

    38.3-38.6 

  Marking……………………………………. ICC/AI/2007/001 (!), sect. 7 

  Monitoring ……………………………….... ICC/PRESD/G/2005/001,  

    sect. 4.1 

   ICC/AI/2006/002, sect. 28.1 

   ICC/AI/2007/001 (!), sect.  

    39-40.2 

   ICC/AI/2007/003, sect. 22.1 

   ICC/AI/2007/005, sect. 9.4 

  Reporting of Incidents……………………… ICC/PRESD/G/2005/001,  

    sect. 3.8 

   ICC/AI/2006/002, sect. 28.3- 

    -28.5 

   ICC/AI/2007/001 (!), sect.  

    38.2 

 Use of Force…………………………………..…… ICC/PRESD/G/2016/001,  

    sect. 4.3 

   ICC/AI/2004/003 

   ICC/AI/2011/02, sect. 5.3(e) 

 Use of Mobile Devices / Portable Storage Media…. ICC/AI/2007/002, sect. 3-6 

See also Confidentiality, Professional Conduct, Social Security 

 

Separation from Service  
 Cause of Separation 

  Abandonment of Post………………………. Staff Rules 105.5, 

109.1(b)(vi), 109.4, 

109.6(d)(ii) 

  Death of Staff Member…………………….. Staff Rule 109.1(b)(vii),  

    109.5, 109.6(i) 

   - Payment of Monies Owed to Staff…Staff Rule 104.14(b)-(c) 

   - Death Grant……………………… Staff Rule 109.5(a)-(d) 

    ICC/AI/2016/001, sect.10.11 

    ICC/AI/2016/001,  Annex 

   UNCS, sect. IV.D, IX.E 

   Expiration of Appointment………………… Staff Rules 104.4, 109.1(a), 

109.9(a)(ii), 109.9(b) 

    ICC/AI/2012/001, sect. 9.3- 
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     -9.5 

    ICC/AI/2013/003, sect. 9.3- 

     -9.5 

    ICC/AI/2013/005, sect. 

     3.3(b), 3.4(a) 

  Reduction Exercise…………………………ICC/INF/2014/011 REV.1 (!),  

     sect. 42-44 

  Resignation………………………………… Staff Regulation 9.3 

   Staff Rules 109.1(b)(iv),  

    109.3, 109.9(a)(i), 109.9(b) 

  Retirement………………………………….. Staff Regulation 9.5 

   Staff Rule 109.1(b)(v) 

   ICC/PRESD/G/2014/001,  

    sect. 1 

   ICC/PRESD/G/2016/002,  

    sect. 1.1 

  Separation by Mutual Agreement………….. Staff Rule 109.1(b)(iii) 

   ICC/AI/2009/001 

   ICC/INF/2014/011 REV.1 (!),  

    sect. 19 

   - Enhanced Agreed Separation  

    Package…………………………. ICC/INF/2014/011 REV.1 (!),  

      sect. 15, 17-23 

  Short-Term Appointment…………………… ICC/AI/2016/001, sect.14 

  Summary Dismissal………………………... Staff Rules 109.1(b)(ii),  

    109.2(m)(vi), 109.6(d)(i),  

    109.9(a)(iv), 110.7 

   ICC/AI/2016/001, sect.14.5 

   - Probationary Period……………… ICC/AI/2013/004, sect. 7.4 

  Termination 

   - Abolition of Post…………………. ICC/INF/2014/011 REV. 1 (!), 

sect. 3, 9-10, 15, 30, 33, 42-

47 

   - Consultants and Individual  

    Contractors…………………..…… ICC/AI/2016/002/Cor.1, sect.  

     6.37-6.38 

   - Notice……..………………………. Staff Regulation 9.2 

    Staff Rule 109.2(e)-(f),  

     109.9(a)(iii), 109.9(b) 

    ICC/AI/2016/001, sect.14.3- 

     -14.5 

    ICC/INF/2014/011 REV.1 (!),  

     sect. 12-14, 20 

   - Reasons for Termination…………. Staff Regulation 9.1 

   Staff Rule 109.2(a)-(d) 

   ICC/AI/2012/001, sect. 9.3- 
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    -9.4 

   ICC/AI/2013/003, sect. 9.3- 

    -9.4 

   See Abolition of Post 

   - Support Mechanisms………………ICC/INF/2014/011 REV.1 (!), 

sect. 47 

   - Termination Indemnity…………… Staff Regulation 9.2  

   Staff Rules 104.8 (c), 

    109.2(g)-(m) 

   ICC/INF/2014/011 REV.1 (!), 

sect. 17, 18(i), 45 

   UNCS, sect. IV.C, IX.C 

    - Part-Time Employment…… ICC/AI/2008/006, sect. 18 

   - Probationary Period……… ICC/AI/2013/004, sect. 7.3 

   - Short-Term Appointment….. ICC/AI/2016/001, sect. 14.6- 

     -14.7 

    ICC/AI/2016/001,  Annex 

 Certification of Service…………………………….. Staff Rule 109.10 

 Commutation / Restitution of Leave………………. Staff Rules 105.2(g), 109.7 

   ICC/AI/2011/004, sect. 5.2 

   ICC/AI/2016/001,  Annex 

   UNCS, sect. IV.A, IX.A 

 Duty of Confidentiality after Separation……………Staff Rules 101.4(d), 109.1(d) 

   ICSC-SoC, sect. 26, 39 

 Efforts to Assist Staff Members in Finding  

  Alternative Employment within the Court………ICC/INF/2014/011 REV.1 (!), 

sect. 11 

 Last Day for Pay Purposes…………………………. Staff Rule 109.9 

  Part-Time Employment…………………….. ICC/AI/2008/006, sect. 20 

 Post-Employment Restrictions…………………….. ICC/AI/2016/002/Cor.1, sect.  

    3.6-3.8 

   ICSC-SoC, sect. 26 

 Recovery of Amounts Owed to the Court…………. Staff Rules 103.20(b)(ii),  

    107.14(f), 109.8 

  Recovery of Unaccompanied Shipment……. Staff Rule 107.6(c) 

  Reimbursement of External Training Costs... ICC/INF/2006/009 (!),  

    sect.6.2.6-6.2.8 

 Redeployment………………………………………ICC/INF/2014/011 REV.1 (!),  

    sect. 8 

 Repatriation Grant…………………………………. Staff Regulation 9.4 

   Staff Rules 109.5(f)- 

    -(g), 109.6 

  ` ICC/AI/2016/007, sect. 3.14 

   UNCS, sect. IV.B, IX.B 

  Part-Time Employment…………………….. ICC/AI/2008/006, sect. 19 

  Short-Term Appointment…………………… ICC/AI/2016/001, sect.13.5 
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   ICC/AI/2016/001,  Annex 

 Return of Documents……………………………… Staff Rule 109.1(c) 

 Short-Term Appointment………………………….. ICC/AI/2016/001, sect. 3.8,  

    6.2 

See also Confidentiality, Disciplinary Matters, Inter-Organisational Mobility, 

Performance Appraisal, Salary and Allowances, Travel and Removal Expenses 

 

Social Security 

 Disability Benefit………………………………….. ICC/AI/2011/005, sect.5.10- 

    -5.11 

 Group Life or Accident Insurance Schemes……….. Staff Rule 106.3(a) 

   UNCS, sect. V.A, X.A 

 

 Harm Attributable to Performance of Official Duties 

  Compensation……………..……….…….… Staff Regulation 6.2 

   Staff Rules 106.9 

   ICC/AI/2016/001, sect.10.10 

   ICC/AI/2016/001,  Annex 

   ICC/AI/2016/002/Cor.1, sect. 

    6.27-6.28 

   UNCS, sect. V.B, X.B 

   - Part-Time Employment…………… ICC/AI/2008/006, sect. 16 

   - Failure to Comply with Mandatory 

    Security Arrangements………….. ICC/INF/2011/006 (!), sect.  

      2.4 

 Health Protection…………………………...……… Staff Regulation 6.2 

  Medical Insurance Scheme………………… Staff Rule 106.2(a) 

   ICC/INF/2013/003 

   UNCS, sect. V.A, X.A 

   - Consultants and Individual  

   Contractors……………………… ICC/AI/2016/002/Cor.1, sect.  

     6.26 

   - Part-Time Employment…………… ICC/AI/2008/006, sect. 15 

   - Short-Term Appointment…………. ICC/AI/2016/001, sect.11 

    ICC/AI/2016/001,  Annex 

 Medical Examination………………………………. Staff Rule 104.13(b) 

 Pension 

  Competence of the UNAT………………….. Staff Regulation 6.1(b) 

  Staff Pension Committee (Composition)……ICC/INF/SPC 

  UN Joint Staff Pension Fund………………. Staff Regulation 6.1(a), 9.5 

   Staff Rule 106.1(a)  

   UNCS, sect. V.C, X.C 

   - Consultants and Individual  

    Contractors……………………… ICC/AI/2016/002/Cor.1, sect.  

      6.29 

   - Part-Time Employment…………… ICC/AI/2008/006, sect. 14 
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   - Short-Term Appointment…………. ICC/AI/2016/001,  Annex 

See also Leave, Salary and Allowances 

 

Staff Member Status 

 Accountability 

  Accountability to Head of Organ……..……. Staff Regulation 1.3 

  Staff Rule 101.9  

  Accountability to ICC……………………… Staff Regulation 1.1(a) 

   Staff Rule 101.1 

   ICSC-SoC, sect. 13 

  Financial Liability of Staff………….……… FRR Rules 108.4(d), 110.10- 

   -110.11 

   Staff Rule 101.3(d) 

   ICC/AI/2005/004, sect. 1, 6- 

   -7 

 Exclusions………………………………………….. Staff Regulation 4.7 

   ICC/AI/2005/004, sect. 1 

   ICC/AI/2016/002/Cor.1, sect.  

    1.5, 2(d), 6.4 

   ICC/AI/2017/004, sect. 5.1 

   ICC/AI/2017/005, sect. 5.1 

 International Civil Servant Status…...……………... Staff Regulation 1.1, 1.2(f),  

    (h) 

   Staff Rules 101.1, 101.3(i) 

   ICC/AI/2011/02, sect. 1, 2.1,  

    2.3 

See also Disciplinary Matters, Financial Administration, Professional Conduct, Properties 

and Assets 

 

Staff Representatives Body 

 Establishment and Functioning…………………….. Staff Regulation 8.1(b) 

   Staff Rules 103.20(v),  

    108.1(a)-(d), (f) 

   ICC/INF/POSUC 

 Freedom of Expression…………………………….. ICSC-SoC, sect. 31 

 Protection from Prejudicial Treatment…………….. ICSC-SoC, sect. 32 

 Role………………………………………………… ICSC-SoC, sect. 30-32 

  Consultation on Staff Welfare Issues………. Staff Regulation 8.1(a) 

   Staff Rule 108.1(e) 

  Nomination to Disciplinary Advisory Board. Staff Rule 110.3(b)(iii) 

   ICC/AI/2008/001, sect. 3.5 

See also Salary and Allowances 

 

Training and Development 

 Eligibility………………………………………...… ICC/INF/2006/009 (!), sect.  

    2.4-2.7, 4-5, 6.1.1, 6.2.1- 
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    -6.2.4 

  Consultants and Individual Contractors…… ICC/AI/2016/002/Cor.1, sect.  

    6.32 

 Language Training…………………………………. ICC/INF/2006/008 (!) 

   ICC/INF/2006/009 (!), sect.  

    3.3 

   ICC/INF/2016/001 (!) 

  Incentives…………...……………………… Staff Rules 103.12-103.13 

   ICC/INF/2006/008 (!), sect. 4 

   ICC/INF/2016/001 (!) 

   UNCS, sect. I.B 

  Language Proficiency Examination……….. ICC/INF/2006/008 (!), sect. 3 

   ICC/INF/2016/001, (!) sect. 3 

 Staff Needs………………………………………… ICC/INF/2006/009 (!), sect.  

    5.1 

 Types of Training 

  External Training………………………….. ICC/INF/2006/009 (!), sect.  

    3.2, 4.3, 6.2 

  In-House Training…………………………. ICC/INF/2006/009 (!), sect.  

    3.1, 4.2.1, 6.1 

  Training Inside / Outside Netherlands……... ICC/INF/2006/009 (!), sect.  

    2.3 

  Training Provided by Internal Resources….. ICC/INF/2006/009 (!), sect.  

    2.2 

See also Leave, Professional Conduct, Salary and Allowances, Separation from Service 

 

Travel and Removal Expenses 

 Appointment 

  Travel Expenses……………………………. Staff Rule 107.4 (a)-(b) 

   ICC/AI/2016/001,  

    sect.12.1(b), 12.3, 13.6 

   ICC/AI/2016/001,  Annex 

   ICC/INF/2012/019, sect. 3.1 

   UNCS, sect. II.A, VII 

  Personal Effects……………………………. Staff Rule 107.4 (c), 107.6(f) 

   UNSC, sect. II.E, VII 

 Child Travel to / from Educational Institution...…… Staff Rules 103.18(n), 107.8 

   UNCS, sect. I.I, II.A 

  Part-Time Employment…………………….. ICC/AI/2008/006, sect. 7.3.5 

    -7.3.6 

 Daily Subsistence Allowance (DSA)……………… Staff Rule 107.10 

   UNCS, sect. II.A, VII 

  Additional Expenses……………………….. Staff Rule 107.10(c) 

   UNSC, sect. II.A 

  Computation………………………………... Staff Rule 107.10(l)-(n) 

  Eligibility……………………………………Staff Rule 107.10(b), (e)-(j) 
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   UNSC, sect. II.A, VII 

  Increased DSA……………………………... Staff Rule 107.10(d) 

  Reduced DSA…………………………….… Staff Rule 107.10(k) 

  Consultants and Individual Contractors…… ICC/AI/2016/002/Cor.1, sect.  

    6.31 

  Short-Term Appointment…………………… ICC/AI/2016/001,  

    sect.12.1(a), 12.3, 13.6 

 Excess Baggage……………………………………. Staff Rule 107.12 

   ICC/AI/2016/001,  Annex 

 Evacuation…………………………………………. UNSC, sect. II.A 

 Field Duty Station 

  Accelerated Home Leave Travel…………… ICC/AI/2016/005, sect. 3 

   ICC/INF/2011/012, sect. 3 

   ICC/INF/2012/010, sect. 5 

   UNSC, sect. II.F 

  Additional Annual Shipment Entitlement…... ICC/AI/2016/005, sect. 4 

  Additional Education Grant Travel.……….. ICC/AI/2016/005, sect. 2.2- 

    -2.3 

   ICC/INF/2011/012, sect. 3 

   ICC/INF/2012/010, sect. 5 

   UNCS, sect. I.I 

  Additional Freight Entitlement…….……….. ICC/INF/2012/010, sect. 5 

  Additional Reimbursement for Boarding  

   Costs……………………………………… ICC/AI/2016/005, sect.2.4 

   ICC/INF/2011/012, sect. 3 

   ICC/INF/2012/010, sect. 5 

  Consultants and Individual Contractors…… ICC/AI/2016/002/Cor.1, sect.  

     6.30 

  Family Visit Travel………………………… ICC/AI/2016/005, sect.3 

   ICC/INF/2011/012, sect. 3 

   UNSC, sect. II.G 

  Privately Owned Automobile………………. UNSC, sect. II.H 

  Short-Term Appointment…………………… ICC/AI/2016/001,  

    sect.12.1(e), 12.3, 13.6 

  Travel of Staff and Eligible Family Members Staff Rule 107.5(a)-(b)  

  Unaccompanied Shipment Staff Rule 107.5(c) 

   ICC/AI/2016/001, sect.12.1(c) 

   ICC/AI/2016/001,  Annex 

   ICC/INF/2011/012, sect. 3 

 Home Leave Travel Expenses……………………... Staff Rule 105.6(i), (j)(ii), (k) 

   ICC/AI/2016/005, sect. 3 

   UNCS, sect. II.A, II.F 

 Insurance for Travel and Shipment………………… Staff Rule 107.15 

   ICC/AI/2005/001, sect. 3.2 

 Reimbursement of Terminal Expenses…………….. Staff Rule 107.11 

 Separation from Service 
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  Travel Expenses…………………………….Staff Rule 107.6(a)-(b), (d)-(e) 

   UNCS, sect. II.A 

  Part-Time Employment……………………. ICC/AI/2008/006, sect. 17  

  Short-Term Appointment…………………… ICC/AI/2016/001,  

    sect.12.1(b), 12.2 

   ICC/AI/2016/001,  Annex 

  Personal Effects……………………………. Staff Rule 107.6(c)-(d) 

 Storage Costs………………………………………. UNSC, sect. II.E 

 Transportation of a Deceased Staff Member………. Staff Rule 109.5(e) 

 Unaccompanied Shipment…………………………. Staff Rule 107.13 

   ICC/AI/2016/001,  Annex 

   ICC/INF/2012/019, sect. 3.1 

See also Leave, Salary and Allowances, Separation from Service 

 

Visiting Professional Programme……………………….. ICC/AI/2017/005 

 Application…………………………………………. ICC/AI/2017/005, sect. 3 

 Conditions of Service………………………………. ICC/AI/2017/005, sect. 4.5- 

    -4.7, 5.2-5.5, 6-1-6.2, 6.4,  

    7-10 

 Duration……………………………………………. ICC/AI/2017/005, sect. 4.1- 

    -4.4, 4.6-4.7, 6.3 

 Eligibility Criteria……...…………………………... ICC/AI/2017/005, sect. 2 

 Exclusion……………………………………………ICC/AI/2017/005, sect. 2.6- 

    -2.8 

 Funded Visiting Professionals…………………….. ICC/AI/2017/005, sect. 7 

 Settlement of Disputes…………………………….. ICC/AI/2017/005, sect. 11 

 Visiting Professional’s Duties and Responsibilities.. ICC/AI/2017/005, sect. 6.6- 

    -6.8 

See also Appointment, Leave, Privileges and Immunities, Staff Member Status, Working 

Hours 

 

Working Hours 

 Compressed Work Schedule……………………… ICC/AI/2019/002, sect. 5 

 Flexible Working Hours’ Arrangements………….. ICC/AI/2017/004, sect. 9.2 

   ICC/AI/2017/005, sect. 9.2 

   ICC/AI/2019/002, sect. 2.1, 4 

 Flexible Workplace Arrangements………………… ICC/AI/2013/007, sect. 2.3,  

    5.4 

   ICC/AI/2016/002/Cor.1, sect.  

    3.5 

   ICC/AI/2019/002, sect. 2.1, 6 

 Night Differential Payment………………………… Staff Rule 103.16 

   ICC/AI/2011/004, sect.  

    2.1(b), 2.3(a), 2.4(a) 

   ICC/AI/2013/007, sect. 9 

   UNCS, sect. I.F, VI.F 
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 Normal Working Hours….………………………… Staff Regulation 1.3(b) 

   Staff Rules 101.9(b),  

    103.15(a), 103.16(a) 

   ICC/AI/2013/007, sect. 2.1- 

    2.2 

   ICC/AI/2019/002, sect. 2.2 

   ICC/HRS/2007/7729 (!), sect.  

    2.1-2.4 

  Compliance with Working Hours…………...ICC/AI/2011/004, sect. 2.1(a) 

 Overtime Work…………………………………….. Staff Regulation 1.3(b) 

   Staff Rules 101.9(b), 103.15 

   ICC/AI/2011/004, sect. 2.1  

    (b)-(c) 

   ICC/AI/2013/007, sect. 3 

   ICC/AI/2017/004, sect. 9.3 

   ICC/AI/2017/005, sect. 9.3 

   UNCS, sect. I.F, VI.F 

  Compensation for Overtime Work…………. ICC/AI/2013/007, sect. 4.1, 5 

  Compensatory Time Off……………………. Staff Rule 103.15(b)-(c),  

    103.16(b) 

   ICC/AI/2011/004, sect.  

    2.1(d), 2.3(a), 2.4(a) 

   ICC/AI/2013/007, sect. 4.2- 

    4.3, 5.3, 7-8 

   UNCS, sect. I.F 

  Part-Time Employment…………………….. ICC/AI/2008/006, sect. 9 

  Recording………………………………….. ICC/AI/2013/007, sect. 8 

 Scheduled Breaks for Outside Learning Activities… ICC/AI/2019/002, sect. 2.1, 7 

 Shift System……………………………………….. ICC/AI/2013/007, sect. 2.3,  

    5.2  

 Stand-by Duty……………………………………… ICC/AI/2013/007, sect. 6 

See also Leave, Salary and Allowances  
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NON-EXHAUSTIVE LIST OF MOST OBVIOUS INSTANCES OF 

NON-OBSERVANCE OF PRESIDENTIAL DIRECTIVE ICC/PRESD/G/2003/001 

 

The below Chart provides a non-exhaustive list of instances of ICC administrative 

issuances presenting issues regarding the compliance of their promulgation with 

Presidential Directive ICC/PRESD/G/2003. These are those marked with “(!)” in the 

above Index. The Chart is organized by reference to the various sections of relevance of 

ICC/PRESD/G/2003/001 and, under each relevant section, by chronological order. The 

left column identifies each problematic administrative issuance. The right column 

explains the nature of the incompliance with ICC/PRESD/G/2003/001.  

 

Administrative Issuances  Identified Issue 

Section 1.1 of Presidential Directive ICC/PRESD/G/2003/001 

Standard Operating Procedure 

ICC/HRS/2007/7385 Guidelines on 

Special Post Allowances 

These were promulgated by way of an 

undefined “Standard Operating 

Procedure”, which does not form part of 

the administrative issuances defined under 

section 1.1 of ICC/PRESD/G/2003/001. 

ICC Recruitment Guidelines for 

Established Posts 

These were promulgated by way of an 

undefined administrative issuance falling 

in none of the categories provided under 

section 1.1 of ICC/PRESD/G/2003/001. 

Section 4.1 of Presidential Directive ICC/PRESD/G/2003/001 

ICC/INF/2005/004, Job Evaluation Study 

2005 

Sections 5-13 provide the procedure 

applicable in case of 

upgrading/downgrading of positions, 

which should have been promulgated by 

way of administrative instruction pursuant 

to section 3.1(a) of PRESD/G/2003/001. 

ICC/INF/2006/003, Rules of Procedure of 

the Appeals Board 

Pursuant to section 3.1 of 

PRESD/G/2003/001, these should have 

been promulgated by way of 

Administrative Instruction. 

ICC/INF/2006/008, Language Proficiency 

and Language Incentives – Guidelines  

Pursuant to section 3.1 of 

PRESD/G/2003/001, these should have 

been promulgated by way of 

Administrative Instruction. 

ICC/INF/2006/009, Guidelines on Staff 

Training and Development 

Promulgates procedures and policy 

applicable staff training and development. 

Pursuant to section 3.1 of 

PRESD/G/2003/001, these should have 

been promulgated by way of 

Administrative Instruction. 

ICC/HRS/2007/7229, Official Working 

Hours of the Court and Official Holidays 

Pursuant to section 3.1 of 

PRESD/G/2003/001, these should have 
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been promulgated by way of 

Administrative Instruction. 

ICC/INF/2007/001, Appeals Procedures 

against disciplinary and administrative 

decisions 

Describes the procedure applicable to staff 

appeals and disciplinary procedures. 

Pursuant to section 3.1 of 

PRESD/G/2003/001, these should have 

been promulgated by way of 

Administrative Instruction. 

ICC/INF/2007/003, Rules of Procedure of 

the Disciplinary Advisory Board 

Pursuant to section 3.1 of 

PRESD/G/2003/001, these should have 

been promulgated by way of 

Administrative Instruction. 

ICC/INF/2007/004, Job Evaluation Study 

March 2007 

Sections 3-4 provide the procedure 

applicable in case of 

upgrading/downgrading of positions, 

which should have been promulgated by 

way of administrative instruction pursuant 

to section 3.1(a) of PRESD/G/2003/001. 

ICC/INF/2008/003, Executive Statement 

on ICC SSS, Joint Threat Assessment 

Group, Joint Crisis Management Team and 

Information Security Management Forum 

Describes the functions of SSS and various 

inter-organ fora created for the purpose of 

ensuring security at the Court and 

responding to crisis. Pursuant to section 

3.1 of PRESD/G/2003/001, these should 

have been promulgated by way of 

Administrative Instruction. 

ICC/INF/2008/009, Reimbursement of 

amounts cancelled due to ICC’s request 

Provides procedure and criteria for 

reimbursement of expenses cancelled due 

to ICC’s request. Pursuant to section 3.1 of 

PRESD/G/2003/001, these should have 

been promulgated by way of 

Administrative Instruction. 

ICC/INF/2011/006, Mandatory Security 

Arrangements 

Provides strategic guidelines on the 

preparation and clearance of field 

missions. Pursuant to section 3.1 of 

PRESD/G/2003/001, these should have 

been promulgated by way of 

Administrative Instruction. 

ICC/INF/2014/006, Composition of the 

Property Survey Board 

Sections 2-3 define the mandate and 

procedures of the Board, which should be 

governed by way of an Administrative 

Instruction under section 3.1 of 

PRESD/G/2003/001 

ICC/INF/2014/011 Rev. 1, Principles and 

Procedures applicable to Decisions arising 

from the ReVision Project 

Provides procedure and criteria for the 

implementation of the restructuring of the 

Registry. Pursuant to section 3.1 of 

PRESD/G/2003/001, these should have 
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been promulgated by way of 

Administrative Instruction. See ILOAT 

Judgment No. 3907 at 26. 

ICC/INF/2015/008, UN Laissez Passer Governs the procedure for the issuance of 

UN Laissez-Passer and the policy 

applicable to their use. These matters fall 

within the scope of administrative 

issuances pursuant to section 3.1 of 

PRESD/G/2003/001. 

ICC/INF/2016/011, Guidelines Language 

Proficiency and Language Incentives 

Promulgates procedures and policy 

applicable to language incentive. Pursuant 

to section 3.1 of PRESD/G/2003/001, 

these should have been promulgated by 

way of Administrative Instruction. 

Section 5.2 of Presidential Directive ICC/PRESD/G/2003/001 

ICC/AI/2007/001, Information Protection 

Policy 

This Administration Instruction is largely 

obsolete – at least since entry into force of 

regulation 14 of the Regulations of the 

Registry in December 2013 – and has not 

been amended.  See ICCBA’s Legal 

Analysis on ICC Information Protection 

Policy Framework. 

ICC/PRESD/G/2014/002, ICC Anti-Fraud 

Policy 

This presidential directive provides the 

leading principles governing the ICC Anti-

Fraud Policy. Its section 6.1 provides that 

it shall be translated into relevant 

administrative issuances so as to ensure a 

comprehensive system combatting fraud, 

in particular the protection of whistle-

blowers and financial disclosure. With the 

exception of ICC/AI/2015/005, none was 

promulgated. Its implementation is thus 

incomplete. See ICCBA’s Legal Analysis 

on ICC Internal Accountability 

Mechanisms and Policies 

ICC/PRESD/G/2014/003, ICC 

Whistleblowing and Whistle-blower 

Protection Policy 

This presidential directive provides the 

leading principles governing the ICC 

Whistleblowing and Whistle-blower 

Protection Policy. Its section 5.1 provides 

that it shall be translated into relevant 

administrative issuances so as to ensure a 

comprehensive system for the 

encouragement and protection of whistle-

blowers. None was promulgated. This PD 

was thus not implemented. See ICCBA’s 

Legal Analysis on ICC Internal 

https://www.ilo.org/dyn/triblex/triblexmain.fullText?p_lang=en&p_judgment_no=3907&p_language_code=EN
https://docs.wixstatic.com/ugd/ff5a5e_8c0661bc595545d7bf79d449b374b72d.pdf
https://docs.wixstatic.com/ugd/ff5a5e_8c0661bc595545d7bf79d449b374b72d.pdf
https://docs.wixstatic.com/ugd/ff5a5e_8c0661bc595545d7bf79d449b374b72d.pdf
https://docs.wixstatic.com/ugd/ff5a5e_0a84bc4caabf42eca73e4c2357f2f3f8.pdf
https://docs.wixstatic.com/ugd/ff5a5e_0a84bc4caabf42eca73e4c2357f2f3f8.pdf
https://docs.wixstatic.com/ugd/ff5a5e_0a84bc4caabf42eca73e4c2357f2f3f8.pdf
https://docs.wixstatic.com/ugd/ff5a5e_0a84bc4caabf42eca73e4c2357f2f3f8.pdf
https://docs.wixstatic.com/ugd/ff5a5e_0a84bc4caabf42eca73e4c2357f2f3f8.pdf
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Accountability Mechanisms and Policies. 

ICC/AI/2018/002, Classification and 

Reclassification of Posts 

Section 5.2 fails to draw the legal 

consequences from the distinction made by 

ILOAT in Judgment No. 3908 at 16-19 

between initial appointments – where 

competitive selection applies – and 

appointments following reclassification or 

redistribution of functions – selection shall 

not apply -. Section 5.2 of this AI is thus 

obsolete and shall be amended. 
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